
ANDAMAN & NICOBAR UNION TERRITORY HEALTH MISSION 
 

Vacancy Notice 
 

Sl. 
No. 

Name of 
the Post 

Educational Qualification No. 
of 

Post 

Salary Last date of 
receipt of 

application  
1. Data Entry 

Operator 
(On contract)  

Essential Qualification:  
1. XII pass 
2. Diploma/certificate (6months or more duration course) in computer 

application from a recognized institute. 
3. Should have good knowledge office Applications such as MSWord, 

Excel, Power Point, Access and other database applications such as 
Oracle /RDBMS. 

4. Data entry speed of minimum 8000 key depressions per hour 
Desirable Qualifications: 
 At least 01 year experience in the relevant field. 

04 Rs.16000/- 21/01/2011 
4.30 PM 

 

Documents to be enclosed with the application: 
Attested photocopies of Mark Sheets, Certificates in support of Educational Qualifications, e.g. Degree, Post-graduation, Professional Qualifications etc. (as the 
case may be)  
Experience certificate(s) specifying NATURE & PERIOD of experience should be enclosed. 
Application should be sent in a cover superscripted “APPLICATION FOR THE POST OF DATA ENTRY OPERATOR” and should be addressed to: A & N Union 
Territory Health Mission, 1st Floor AYUSH Hospital, Atlanta Point, Port Blair-744103, Telefax: 03192-234965, 239465. 

GENERAL INFORMATION 
i) The appointment will be made purely on merit basis.  
ii) Interested candidates fulfilling the eligibility are requested to apply in the prescribed format in A4 size paper. 
iii) While applying for the post, the applicant should ensure that he/she fulfils the eligibility and other norms and that the particulars furnished by him/her 

are correct in all respects and suppression of information would lead to disqualification at any stage. 
iv) Incomplete/defective applications, applications without photograph of the candidates shall be summarily rejected.  
v) The engagement will be as per the guidelines of under State Health Society (A&N Island s) on contract basis for a period of 11 months from the day you 

sign the contract within the stipulated period as per the offer of appointment letter. Any extension or renewal of your appointment beyond this 
duration, if any, will be subject to a review on your performance and contribution in your work and an agreement on terms that must be mutually greed 
upon. However this would not be construed in any manner a promise for the regular appointment under State Health Society (A&N Islands). 

vi) No individual call letters will be issued for appearing in the trade test/interview. Eligible candidates who have submitted application are required to 
attend the trade test and interview. The date of trade test and interview will be published in the daily telegrams in due course. 

vii) No TA/DA shall be payable for appearing in the trade test and interview.  
               Mission Director  

UT Health Mission  
 
 
 
 
 
 
 

APPLICATION FORM 

Post Applied for:  Self Attested Photograph 

1. Name of the Applicant:                                                                                      
2. Father’s Name: 
3. Date of Birth: 4. Sex:  
5. Present Contact Address with Telephone No.: 
6.Permanent Contact Address with Telephone No.: 
7. Languages spoken/written: 
8. Education: High school onwards, please list all your qualifications 

S.No Educational 
Qualification 

Institute/ 
Board & Location Year 

Marks Full/Part Time/ 
Distance Learning Full Mark Marks Secured % 

1.        

9. Employment Reg. No.: 
    Years of experience: 
10 A. Current Employment: 

From (Month / Year) To (Month / Year) Designation 
   
Location of Employment:  
Description of your duties: 
10 B. Previous Employment: 

From Month / Year To Month / Year Designation 
    
    Location of Employment:  
     Description of your duties: 
            The above information furnished by me is correct and true to the best of my knowledge. 
 

Signature of the Applicant 



v.Meku rFkk fudksckj la?k jkT;{ks= LokLF; fe’ku 

fjDr lwpuk 

Ø-la[;k in uke “kS{kf.kd ;ksX;rk,a in la[;k osru vkosnu izkIr 
djus dh 
vafre rkjh[k 

1 MkVk ,sUVªh 
vkWijsVj ¼lafonk 
ij½ 

1- 12 oha ikl A 
2- ekU;rk izkIr laLFkku ls dEI;wVj iz;kstu 

esa fMIyksek @ izek.k i= /kkjd gks A 
3- ,e-,l oMZ] ,Dly] ikojikWbZaV] ,Dlsl 

rFkk vU; MkVkcsl iz;kstu tSls 
vksjsdy@vkj-Mh-ch-,e-,l esa vPNh 
tkudkjh gks A 

4- de ls de 8000 dh fMizs’ku dh xfr 
{kerk gks A 

5- bl {ks= esa de ls de 01 o"kZ dk vuqHko 
gks A 

04 : 

16000@& 

21.01.2010 
dks 4-30 cts 

A  

 

vkosnu QkWeZ 

vkosnu dh xbZ in %  Lor% vuqizekf.kr QksVks 

1- vkosnd dk uke % 
2- firk dk uke % 
3- tUe frfFk % 4- fyax 
5- ekStwnk i=kpkj irk Qksu la[;k lfgr % 
6- LFkkbZ irk Qksu la[;k lfgr % 
7- cksyh@fy[kh tkus okyh Hkk"kk,a % 
8- f’k{k.k % gkbZ Ldwy ls ysdj] vkidh lHkh ;ksX;rkvksa dk mYys[k djsa A 

Ø-la “kSf{kd 
;ksX;rk,a 

laLFkku 
@cksMZ 

o"kZ vad iw.kZ dkfyd @va’kdkfyd 
@fMLVsal yfuZax 

    iw.kZ vad izkIr vad izfr’kr  

9- jkstxkj iathdj.k la[;k A 
10- o"kksZa dk vuqHko 

10¼d½ ekStwnk dk;Z LFkku % 

dc ls ¼ekg @o"kZ½ dc rd ¼ekg @o"kZ½ Inuke 

   

jkstxxkj dk LFkku % 

dk;Z fooj.k % 

10¼[k½ iwoZ dk;Z LFkku @ jkstxxkj % 

dc ls ¼ekg @o"kZ½ dc rd ¼ekg @o"kZ½ Inuke 

   

jkstxxkj dk LFkku % 



dk;Z fooj.k % 

esjs }kjk nh xbZ mi;qZDr lwpuk esjh tkudkjh ls lgh vkSj lR; gS A 

vkosnd ds gLrk{kj 

 

vkosnu ds lkFk layXu fd, tkus okys nLrkost+ A 

“kSf{kd ;ksX;rkvksa ds leFkZu esa ekdZ’khV]  izek.k i= dh vuqizekf.kr izfr;kWa tSls Lukrd] LukrdksRrj] O;olkf;d 
;ksX;rk,a vkfn A 

dk;Z izdkj ,oa dk;Z vof/k dks n’kkZus okys vuqHko izek.k i= layXu djsa A 

“MkVk ,sUVªh vkWijsVj ds in gsrq vkosnu” fyf[kr vkosnuksa dks v.Meku rFkk fudksckj la?k jkT;{ks= LokLF; fe’ku] 
vk;q’k vLirky] izFke ry] vVykaVk ikWbaV iksVZ Cys;j 744103] VsysQsDl 03192 & 234965 dks Hkstsa A 

 

lkekU; lwpuk 

 

1- fu;qfDr] iwjh rjg ;ksX;rk ds v/kkj ij gksxh A 
2- ik=rk j[ksus okys] bPNqd mEehnokj ,4 isij esa viuk vkosnu Hkstsa A 
3- vkosnu djus ls igys] mEehnokj ;g lqfuf’pr dj ysa fd] ik=rk rFkk muds }kjk fn, x, lHkh rF; lgh 

gS vkSj fdlh Hkh tkudkjh ds neu ls] fulqfDr dh fdlh Hkh n’kk esa mUgs v;ksX; ?kksf"kr fd;k tk ldrk gS 
A 

4- v/kwjs@nks"kiw.kZ vkosnu ,oa QksVks ds fcuk vkosnuksa dks vLohdkj dj fn;k tk,xk A 
5- ;g fu;qfDr] jkT; LokLF; lkslkbZVh ds ekun.Mksa ds vuqlkj] fu;qfDr izLrko esa fn, x, le; lhek esa 

lafonk ds gLrk{kj dh rkjh[k ls 11 eghuksa ds fy, gksxh A bl vof/k ds ijs] vkids fu;qfDr dh foLrkj ;k 
uoh;u ;fn dksbZ gks] iw.kZr% vkilh lgefr ,oa dk;Zdq’kyrk rFkk ;ksxnku dh leh{kk ds vkn gh gksxh A 
gkykafd] ;g jkT; LokLF; lkslkbZVh esa fu;fer vk/kkj ij fu;qfDr dk vFkZ yxkkus lacaf/kr opu ekuk ugh 
tkuk pkfg, A 

6- O;olkf;d ijh{kk @lk{kkRdkj gsrq O;fDrxr dkWy ysVj ugh fn;k tk,xk A ik= mEehnokj ftUgksus vkosnu 
tek fd;k gS] os O;olkf;d ijh{kk rFkk lk{kkRdkj esa mifLFkr jgsa A O;olkf;d ijh{kk rFkk lk{kkRdkj dh 
rkjh[k fn Msyh VsyhxzkEl~ ds ek/;e ls tYn gh lwfpr fd;k tk,xk A 

7- O;olkf;d ijh{kk rFkk lk{kkRdkj esa mifLFkr gksus ds fy, fdlh Hkh izdkj dk Vh-, @ Mh-, ugha fn;k 
tk,xk A       

 

 

fe’ku funs’kd 

la?k jkT;{ks= LokLF; fe’ku 


