PAY OF % 1800 LYING VACANT
ADMINISTRATION BY CONDUCTING A COMMON RECRUITMENT EXAMINATION

1.

The Andaman and Nicobar Administration proposes to conduct “Common
Recruitment Examination” for filing-up the following Group ‘C’, Posts in PB-1 (¥ 5200 -
20200) with Grade Pay of % 1800 lying vacant in various departments of this
Administration, on Sunday, the 11" December, 2011 as per the details given below, for
which applications are invited from eligible candidates in the prescribed form
(Annexure I)

SAHOSHTT a7

rapTra gasTT=a4

ANDAMAN AND NICOBAR ADMINISTRATION
ey /ISECRETARIAT

VACANCYNOTICE

2. Details of Vacancies

RECRUITMENT to VARIOUS GROUP ‘C’ POSTS IN THE PAY BAND-1 WITH GRADE
IN DIFFERENT DEPARTMENTS OF THIS

Home Guard and Civil
Defence

2. Knowledge of Hindi

3. Ability to ride Bicycle

Sl. | Code | Name of | Name of | Educational and other qualifications prescribed | No. of
No. | No. of | the Post | Deptt. for the Post. vacanci
the Essential Desirable es
Post
01. 22 | Peon A&N 1. SSE (X Std.) Pass 1. Training in Basic &
Forest 2. Written Test Refresher Course in Home 07
Guard and Civil Defence
2. Cycle riding
3. Knowledge of Hindi
-do- | -do- APWD 1. SSE (X Std or ITI 1. Training in Basic &
Certificate in any Refresher Course in Home 25
discipline) Guard and Civil Defence
2. Knowledge of Hindi and
English
3.Ability to ride Bicycle/two
wheeler
-do- | -do- Electricity | 1.SSE (X Std.) Pass 1.Training in Basic &
Refresher  Course in 03
Home Guard and Civil
Defence
2. Cycle riding
-do- | -do- Agriculture|1 SSE (X Std.) Pass 1.Training in Basic &
2 Written Professional Refresher ~ Course in 06
Test Home Guard and Civil
Defence
2. Knowledge of Hindi and
English
3. Ability to ride Bicycle
-do- | -do- AH&VS 1. SSE (X Std.) Pass 1. Ability to ride Bicycle/ 01
Motor cycle
-do- | -do- Fisheries 1. SSE (X Std.) Pass 1. Training in Basic &
Refresher ~ Course in | (1
Home Guard and Civil
Defence
2. To ride Bicycle
-do- | -do- CS&CA 1 .SSE (X Std.) Pass 1. Training in Basic &
Refresher ~ Course in 01
Home Guard and Civil
Defence
2. To ride Bicycle
-do- | -do- Govt. 1. SSE (X Std.) Pass 1. To ride Bicycle 02
Press 2. Good physique
-do- | -do- Industries |1.SSE (X Std.) Pass 1.Training in Basic &
Refresher ~ Course  in 02
Home Guard and Civil
Defence
2. To ride Bicycle
-do- | -do- LC & (1. SSE (X Std.) Pass 1. Training in Basic &
DET refresher course in 02




-:02:-

-do- | -do- MGGC- 1. SSE (X Std.) Pass 1. Training in Basic &
M/B 2. Knowledge of Hindi Refresher Course in Home | 1
Guard and Civil
Defence
2. Ability to ride Bicycle
-do- | -do- Secretariat |1.SSE (X Std.) Pass 1. Training in Basic &
Refresher ~ Course in 22
Home Guard and Civil
Defence
2. Ability to ride Bicycle
-do- | -do- Social 1. SSE (X Std.) Pass 1. Ability to ride 01
Welfare Bicycle/motor cycle
-do- | -do- RD-PRI & |1.SSE (X Std.) Pass 1.Training in Basic &
ULB Refresher Course in 04
Home Guard and Civil
Defence
2. Ability to ride Bicycle
02 23 | Peon cum Industries |1.SSE (X Std.) Pass 1.Training in Basic &
Chowkidar refresher course in Home 01
Guard and Civil Defence.
2. Ability to ride Bicycle
-do- | -do- CPAO 1. SSE (X Std.) Pass 1. Training in Basic &
Refresher Course in Home 02
Guard and Civil Defence
2. Knowledge of Hindi &
English
3. Ability to ride Bicycle
-do- | -do- RD,PRI & |1. SSE (X Std.) Pass - 58
ULB
03 24 Attendant | Industries | 1. SSE (X Std.) Pass 1. Training in Basic &
cum Refresher Course in Home 01
Chowkidar Guard and Civil Defence
2. Ability to ride Bicycle
04 25 Gestetner | A&N 1. SSE (X Std.) Pass 1. Knowledge of Hindi/
Operator Forest 2.0ne-year experience Computer Operation 01
in  operation &
maintenance of
Gestetner Machine
3. Written Test
05 26 Watchman | Electricity |1. SSE (X Std.) Pass -
2.Written Physical 09
endurance-cum-
trade test
-do- A&N 1. SSE (X Std.) Pass 1.Training in Basic & 03
Forest 2. Trade test Refresher Course in Home
3. Good Physique Guard and Civil Defence
2.Knowledge of Hindi
06 27 Chowkidar | RCS 1. SSE (X Std.) Pass 1.Training in Basic &
Refresher Course in Home 01
Guard and Civil Defence
2.Ability to ride Bicycle
-do- | -do- Shipping |1. SSE (X Std.) Pass 1.Training in Basic &
Services 2. Good physique Refresher ~ Course  in 01
and having Home Guard and Civil
experience in Defence
watch and ward | 2. Ability to ride Bicycle
duty in a reputed
organization
-do- | -do- APWD 1. SSE (X Std.) Pass 1. Training in Basic &
Refresher ~ Course in | 1qq
Home Guard and Civil
Defence
2. Knowledge of Hindi &
English
3. Ability to ride Bicycle
-do- | -do- RD,PRI & | 1.SSE (X Std.) Pass 1. Ability to ride Bicycle
ULB 2. Training in Basic & 01
Refresher  Course in
Home Guard and Civil
Defence
07 28 Watchman | Tourism 1. SSE (X Std.) Pass 1.Training in Basic &
cum Genl. Refresher Course in Home 02
Helper Guard and Civil Defence

2. Ability to ride Bicycle
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08 | 29 Safaiwallah/ | APWD 1.SSE (X Std.) Pass | 1.Training in Basic & Refresher
Sweeper(safai Course in Home Guard and | (1
wallah)/Safai Civil Defence
i(}?:rair; Safai 2. Knov.vledge of Hindi and
wallah cum English
Chowkidar

do- | -do- Electricity |1. SSE (X Std.) Pass | - 03
do- | -do- Agriculture| 1.5SE (X Std.) Pass | 1.Knowledge in reading/ writing | (2
2. Written Hindi or English
Professional Test
do- | -do- Tourism 1. SSE (X Std.) Pass | - 01
do- | -do- Industries |1. SSE (X Std.) Pass | - 01
do- | -do- R.CS 1. SSE (X Std.) Pass | - 01
do- | -do- RD, PRI & |1.SSE (X Std.) Pass | 1. Good physique 01
ULB
do- | -do- Shipping |1.SSE (X Std.) Pass 1. Knowledge of Hindi 01
Services 2. Good Physique
do- | -do- OL-Dept  |1. SSE (X Std.) Pass 01

09 | 30 Bill Electricity |1.SSE (X Std.) Pass | 1. Ability to ride Bicycle 04

Distributor 2. Written
Proficiency Test

10 | 31 Telephone Electricity |1.SSE (X Std.) Pass 07
Attendant/ 2. Written
Attendent Examination

do- | -do- Industries | 1.SSE (X Std.) Pass 1.Training in Basic & Refresher 01
Course in Home Guard and
Civil Defence
2. Ability to ride Bicycle

11 | 32 Regular Agriculture| 1. SSE (X Std.) Pass | 1. Knowledge in reading Hindi or 30

Mazdoor 2. Written English
Professional Test | 2. Good Physique
do- | -do- CS& CA | 1.SSE (X Std.) Pass - 02

12 | 33 Mazdoor AH & VS | 1.SSE (X Std.) Pass - 01
cum
Attendant

13 | 34 | Khalasi Agriculture| 1.SSE (X Std.) Pass | 1.Training in Basic & Refresher | (2

2. Written Course in Home Guard and
Professional Test Civil Defence
2. Good Physique
do- | -do- Secretariat | 1.5SE (X Std.) Pass | 1. Working Knowledge of local | (1
language

14 | 35 | Bus State 1.SSE (X Std.) Pass 1. Two years experience as Bus

conductor Transport Conductor in any reputed | (5
Services Transport Organization
2. Working knowledge in Hindi

15 | 36 | Vetty- AH & VS | 1.SSE (XStd.) Pass | - 44
Dresser

16 37 Musium Fisheries 1.SSE (X Std.) Pass 1. Ability to ride Bicycle 01
Attendant/L
ab
Attendant

do- | -do- M.G.G.C. | 1.SSE (X Std.) Pass 01
M/B.
17 | 38 Fisherman Fisheries 1.SSE (X Std.) Pass 1.Training  from  Fisherman
Training  Centre at Port| (3
Blair/ Car Nicobar
18 | 39 Care Taker Social 1.SSE (X Std.) Pass | 1.Training in Basic & Refresher
Welfare 2. Sound Physique Course in Home Guard and | (2
Civil Defence
2. Ability to ride Bicycle
19 | 40 Weighman | CS& CA |1.SSE (X Std.) Pass 1. Experience in Weighmanship
and dealing in food grains and | (1
other consumer articles
2. Knowledge of Hindi or
English
20 1 Ward A&N 1. SSE (X Std.) 1. Ability to read and write 01
Attendant Forest Pass Hindi.
2. Trade test
21 | 42 | Cleaner Electricity |1. SSE (X Std.) 1. Two years experience in | (1
Pass working as Cleaner in a

2. Proficiency cum
Trade test

reputed automobile workshop
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22 43 Cook Social 1. SSE (X Std.) Pass 02
Welfare Two years experience|
in Cooking of different
kind of food items in|
Hostel/ Restaurant.

N

3. Sound health
4. Proficiency test.
23 44 Computer | Secretariat |1. SSE (X Std.) Pass 1. Experience in 07
Attendant 2. Certificate of at least handling
6(six) months EDP/Hardware &
duration in computer Software related work
Application. in large organization.

3. Skill Test.

Total | 296

N.B. The number of vacancies shown in column 07 above against each post is
subject to variation.

(Reservation for STs, OBCs, Disabled Persons etc. at the rate prescribed by the
Govt. of India/A & N Administration from time to time shall be applicable; the details
of which will be published separately.)

3. Eligibility Conditions: -
(i) All candidates shall be required to apply for the post in the prescribed form

irespective of the fact whether they are registered with the Employment
Exchange or not.

(i) The Departmental candidates must apply through proper channel only.

(iii) The candidates should indicate double-digit code number only for the Post(s)
applied for in the boxes provided at Section ‘A’ of the Application Form in
order of their choice.

(iv) Applicant must be an Indian national.

4. Age Limit: - (i) For Males - 18 to 33 years
(ii) For Females - 18 to 38 years
Note:- A Candidate for this examination must have attained the age of 18

years and must not have attained the age of 33/38 years in respect of male/female
candidates respectively as on 01.08.2011 i.e. he/she must have been born not
earlier than 01.08.1978/1973 respectively and not later than 01.08.1993.

(Relaxable for Govt. servants and ST candidates up to 5 years and for
OBC 03 years. Also relaxable to the Blind, Deaf-mute and Orthopaedically
handicapped person’s upto 10 year for general (unreserved), 15 years for STand 13
years for OBC candidates in accordance with the instructions/orders issued by the
Govt. of India).

5. Educational Qualification: -

As indicated against each post in Col. 5 & 6 of para 02 above.

6. Fee Payable:- No Fee.
7. Centre of Examination :-

The Examination will be held at Port Blair, Hut Bay, Car Nicobar, Kamorta,
Campbell Bay, Rangat, Mayabunder and Diglipur. The applicants should
indicate the Centre from which he/she proposes to appear in the written
examination, in the space provided in the Application Form. No request for
change of Examination Centre will be entertained later.
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8. Scheme of the Examination: -
The Examination will consist of two parts, viz.:-
Part-l1 :- Written Examination

Part-Il :- Proficiency Test/Trade Test/ Proficiency cum Trade Test
(As described under Col 05 to 06 above)

Part - | =Written Examination: Subjects of the examination, time allowed, and
maximum marks for each subject will be as follows: -

SI. | Subject No of Max. Time allowed

No. Questions | Marks

i. General Inteligence | 50 500 02(two hours) for
all candidates.

- ; Extra timing of 20

ii. English Language 50 50| 200 | minutes duration

i. | Quantitative 50 p Mk | shall be granted

Aptitude 50 to VH Candidates

taking assistance

iv. | General Awareness 50 50) of Writer /Scribe.

There will be a single paper for all the four subjects, having “Objective
Multiple-Choice-Type” Questions and candidates will be required to qualify in one
and all the four subjects separately. The authorities will have full discretion to fix the
minimum qualifying marks in one and all the subjects. The question paper in
respect of subjects at SI. No. (i), (i) & (iv) above will be set in English & Hindi. Only
such candidates, who attain @ minimum standard, as may be fixed by the
Authorities in their discretion, will be eligible to take the Professional/Trade Test (Part-
Il of the Examination). The written examination shall be held on 11-12-2011.

SYLLABUS:

(i) General Intelligence & Reasoning: It would include questions of both
Verbal and Non-Verbal type. The test will include questions on analogies,
similarities and differences, space visualization, problem solving analysis,
judgment, decision making, visual memory, discrimination, observation,
relationship concepts, arithmetical reasoning, verbal and figure classification,
arithmetical number series, non-verbal series efc. The test also includes
questions designed to test the candidate’s ability to deal with abstract ideas
and symbols and their relationship, and other analytical functions.

(i) English Language & Comprehension: Questions in this test will assess the
knowledge of English Language, its vocabulary, grammar, sentence structure,
synonyms, anfonyms etc. There will also be questions on comprehension of a
passage.

(i) Quantitative Aptitude: Questions will be designed to test the ability of
arithmetical computation of whole numbers, decimals and fractions and
relationship between numbers. This test will also include problems relating to
percentage, ratio and proportion, average estimation, use of table and
graphs, menstruation, time and distance, ratio and time etc.
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(iv) General Awareness: Questions will be designed to test the general

(Note:-

Part-ll:

awareness of the candidate about the environment around him and its
application to society. Questions will also be designed to test the
knowledge of current events. The test will also include questions relating
fo India and its neighboring Countries especially pertaining to History,
Culture, Geography, Economic, General Science, and Political and
Scientific Research.

The Visudlly Handicapped candidates taking the assistance of
Writer/Scribes will be allowed 2 hrs 20 minutes timing for Written
Examination instead of 2 hours)

Proficiency Test/Trade Test/ Proficiency-cum-Trade Test.

Wherever Proficiency Test/Trade Test/ Proficiency cum Trade Test is
prescribed as essential qualification for the post the same will be
conducted to the successful candidates by concerned Department
followed by written examination before finalizing the final Merit List of the
candidates by the Staff Selection Commission, New Delhi.

9. Selection of Candidates: -

(A) Final selection for appointment to the post(s) notified herein will be made on
the basis of total marks secured in the written examination subject to the
candidates qualifying in the Proficiency Test/Trade Test/ Proficiency-cum-
Trade Test which will be conducted by the respective departments;

(B) The Proficiency Test/Trade Test/ Proficiency-cum-Trade Test will be conducted
only to the candidates who are successfully in the written examination:;.

(C) The A & N Administration will forward the list of successful candidates to the
respective Heads of Departments keeping in view the number of vacancies
notified in each category from the merit list made available by the SSC for
appointment against the respective posts;

(D) Merit list will be prepared on the principle that name of a candidate appears
for appointment against one post only, which wil be determined with
reference to the order of preference exercised by him/her in the Application
Form.

10. Documents to be attached with the Application:

(i)

Two copies of recent passport size (3.5x4.5 cm.) photographs in addition
to the photograph to be pasted on the Application Form.

(NB: Please write name of the candidate on the backside of the
photographs).

One self-addressed Post Card. (Candidate should write the Name and
Year of the Examination on the Post Card in addition to his postal
address).

Two self-addressed Envelopes of 12 cm x 25 cm size, out of which one
should contain/affix postage stamp worth Rs. 15.00.
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(i)

(il
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Two slips (with 10cm x 05 cm size) indicating name and postal address of
the candidate.

Attested copies of all the valid certificates showing Age, Educational
qualifications and Employment Registration Card and Category
certificate of those who seek reservation under any of such categories.

Attested copy of the certificate issued by the CBSE or any other
recognized Board of Education, should be attached as proof of age.

Only attested copies of Certificates are required to be sent. Original
Certificates need not be attached with the Application.

Incomplete or un-signed application or application without supporting
documents described at Para 10 above is liable to be rejected.

11. How to Apply:

The application in the prescribed form together with attested copies of the

documents/testimonials indicated against Col.10, addressed to the Assistant
Secretary (Personnel), Secretariat, A & N Administration, Port Blair —744101
should be submitted in person/by post, which should reach the addressee on or
before the closing date/time indicated against Col. 12.

(The applications sent by post/Courier service should be dispatched well in time

SO

as to reach the same to the addressee on or before the prescribed closing

time/date)

12. Closing Date :- 3.00P.M on 18.11.2011.

(Applications received after the closing time/date either in person or by
post/courier service will not be entertained under any circumstance)

13. Admission to the Examination: -

U]

(m

(m

Before submitting his/her application, the candidate must carefully read the
eligibility conditions prescribed for the Post(s) and satisfy himself/herself that
he/she fulfills all eligibility criteria prescribed therein.

Admission Certificate (Admit card) for the written Examination indicating the
time-Table/Venue of the Examination will be issued to all eligible applicants
at least two weeks before the date of examination.

If any candidate does not receive the Admission Certificate (Admit card) for
the examination till 1(one) week before the date of Examination, he/she
must immediately contact the Assistant Secretary (Persl), A&N Administration,
Secretariat, Port Blair in_person for issue of duplicate Admission Certificate
(Admit Card) subject to production of Acknowledgement Card. Failure o
do so will deprive the candidate to appears in the Written Examination.

/)
A\j‘ Y
| Assistant Se rétary (Persl.)
A & N Administration
No.15-1/2011-PW) dt+ 18.10.2011.
/ \ ’

4
\ a4 ¢
\N“\ A\
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%
o
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Annexure - I

18.11.2011
11.12.2011

Closing date :
Date of Exam:

COMMON RECRUITMENT TO THE POSTS IN PB-1 WITH GRADE PAY < 1800 IN VARIOUS
DEPARTMENT UNDER ANDAMAN AND NICOBAR ADMINISTRATION

APPLICATION FORM Paste here a
(In the columns under Section ‘B’ below, where boxes are provided signed  copy . of
your recent PP

Put “v'” mark wherever necessary in the appropriate box)

size Photograph.

Application for the post(s):-
(please indicate the code number in
order of your choice of the post for
which you do apply)

(refer column (2) of para 2 of the
vacancy notice for indicating the
code(s) of posts)

1 2 3 4 5
(1 o) C) O
6 7 8 9 10

1 L] O
11 12 13 14 15
() O O CI bl
16 17 18 19 20
HEpEENEE
21 22 23

Centre opted (in Block letter)
(Please see Para 07 of the Notice)

Name of candidate in BLOCK Letter (as
recorded in SSCE (Xt) pass certificate)

Father’s Name.

Gender

|:| 2. Female |:|

1. Male

Marital Status

1. Married |:| 2. Un-married |:|

(@) Date of Birth (as recorded in
SSCE(Xth) pass certificate)
(b) Age as on 01.08.2011
(completed year and month)
(Enclose proof of date of birth)

Date Month Year

Month

Year

Nationality (In Block letters)

Permanent Address

LETTERS)
(Village, Post office District and
State)

(In BLOCK

Address for communication.
(Village, Post office District and
State with Pin Code)

Are you seeking reservation in
employment against O.B.C.
Schedule Tribe/ Handicapped
(If so attach attested copy of category
certificate of respective category)

O O o b

UR. O.B.C. ST. PHC
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10. | Do you possess essential/ minimum
educational qualification viz. SSCE Yes |:| No |:|
( Xth Std. Pass)
11 | Educational Qualifications (beginning with
SSCE(X™ Std.)
Sl Name of Exam. University/Board Main/Elective Subject Year of passing
No
12 | Are ever employed in any
department/undertaking if yes give details with | Yes I:I No I:I
proof.
13 | Your Employment Exchange Registration
Number

abide by them.

I hereby declare that all statements made in this application are true, complete and correct to the
best of my knowledge and belief. I understand that in the event of any information being found false or
incorrect or ineligibility being detected before or after the examination, my candidature/appointment is
liable to be cancelled.. I am aware that if I contravene this declaration, my application will be rejected
summarily by the Administration.

I have read the provisions in the Notice of the Administration carefully and I hereby undertake to

I further declare that 1 fulfill all the conditions of eligibility regarding age limits, educational
qualification etc. prescribed for appointment to the post.

Place :

Date :

List of Enclosures: (Signature of the applicant)

1.

2.

3.

4,

NOTEI: APPLICATION RECEIVED WITHOUT SIGNETURE OF THE CANDIDATE SHALL BE REJECTED.

NOTE I ONE APPLICATION FORM MAY BE SUBMITTED/SENT BY EACH CANDIDATE AGAINST ALL
THE POSTS TO BE INDICATED AT APPROPRIATE COLUMN OF THE FORM.

NOTE-III: CANDIDATES ARE ADVISED TO SUBMIT THE APPLICATION INPERSON/BY POST WELL
BEFORE THE CLOSING DATE SO THAT IT REACHES THE ASSISTANT SECRETARY
(PERSONNEL), SECRETARIAT BY CLOSING DATE. NO APPLICATION RECEIVED AFTER THE
CLOSING DATE WILL BE ACCEPTED UNDER ANY CIRCUMSTANCES.

NOTE-IV. CANDIDATES MAY NOTE THAT THEY SHOULD NOT ATTACH ANY ORIGINAL
CERTIFICATE IN SUPPORT OF THEIR EDUCATIONAL QUALIFICATIONS, AGE ETC.
ALONGWITH APPLICATIONS. THESE DOCUMENTS WILL BE CALLED FOR FROM THE
CANDIDATES LATERON; OBC/ST/HC CANDIDATES MUST SUBMIT ATTESTED COPY OF
PRESCRIBED CERTIFICATE IN SUPPORT OF THEIR CLAIM ALONGWITH THE APPLICATION
FORM.

NOTE- V: PLEASE WRITE NAME OF CANDIDATE ON BACK SIDE OF THE ADDITIONAL PHOTOGRAPH

NOTE VI SPECIAL ATTENTION TO THE CANDIDATE — THE CANDIDATES SHOULD ENSURE THAT

THEIR APPLICATIONS ARE RECEIVED IN THE PERSONNEL WING, SECRETARIAT WITHIN
THE CLOSING DATE i.e. LATEST BY 3.00 P.M. ON 18.11.2011.
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