
VACANCY NOTICE 
 

Society for Promotion of Vocational & Technical Education (SOVTECH), 
Dr.B.R.Ambedkar Institute of Technology Campus, Port Blair, A & N Islands proposes to 
recruit the following posts purely on contract basis for a period of one year extendable 
upto 3 years, as detailed below: - 

 
1. Programmer (consolidated pay Rs 20,000/- PM) 

a. No. of Posts : 02 (two) 

b. Educational Qualification :  

BCA Or Diploma in Computer Engineering/ IT with knowledge in 

programming language and development of web based 

application. 

c. Age limit : Not exceeding 35 years. 

d. Duties and Responsibilities: 

 Responsible for analysis, design, develop, test, maintenance and 
documentation of applications. 

 Development of web based applications as per requirement. 
 

2. Administrative Assistant (consolidated pay Rs 16,000/- PM) 
a. No of posts:  1 (one) 

b. Educational Qualification:  

12th Std Passed with one Year Diploma in Computer Application 

from recognized institution with 2 years experience in 

Administrative/Establishment works in Govt. departments 

c. Age limit: Not exceeding 35 yrs 

d. Duties and Responsibilities: 

 Maintenance of statutory records 

 Assisting in the works of Establishment matters. 

 Maintaining PBR and salary for the staff.  

 Should also be well versed with word processing and excel. 

 Data entry and loading other necessary information into the software 
programs. 

 Procurement of stationery and management of store inventory  

 Any other assignment as may be assigned by his superiors. 
 

3. Accounts Assistant (consolidated pay Rs 16,000/- PM) 
a. No. of Post: 1 (one) 

b. Educational Qualification: 

B.Com with 2 years experience in Accounts works in Govt. 

Departments/ PSU’s/Local Bodies. 

c. Age limit : Not exceeding 35 yrs 

d. Duties and Responsibilities 

 Assisting in all matters related to Accounting and Budgeting  



 Generation of various plan reports. 

 Maintaining expenditure details of the NeGP projects.  

 Preparation of UCs for all GIA received under various schemes. 

 Assisting in Annual Audit of Accounts of the society. 
 

4. Attendant (consolidated pay Rs 10,000/- PM) 
a. No. of Post: 1 (one) 

b. Educational Qualification: 10th Std Passed. 

c. Age limit: Not exceeding 35 years 

d. Duties and Responsibilities:  

 Attending phone calls. 

 Sending faxes in matters related to the office jobs and related works. 

 Distributing letters to the respective departments. 

 Making photo-copies of the documents 

 Any other works as may be assigned by the superiors. 

Note: 
           The interested eligible candidates may submit their filled in application forms with 
copies of their testimonials in the prescribed proforma along with three recent passport 
size colour photographs (One to be affixed in the Application form and others to be 
enclosed), attested copies of the certificates with respect to date of birth, educational 
qualification, experience to the Member Secretary, SOVTECH, BRAIT Campus, 
Pahargaon, Port Blair-744103 so as to reach latest by 31st May, 2012 at 1700 hrs. The 
application received after the due dates shall not be entertained / considered. 
 
 

Member Secretary, SOVTECH 
A & N Islands 



fjfDr lwpuk 

 

 O;olkf;d ,oa rduhdh f'k{kk mUu;u lfefr ¼lksoVsd½] MkW ch-vkj- vEcsMdj 

izkS|ksfxdh laLFkku ifjlj iksVZ Cys;j] vaMeku rFkk fudksckj }hilewg fuEufyf[kr inksa 

dks uhps fn, x, vuqlkj 'kq) :i ls vuqca/k ds vk/kkj ij HkrhZ djus dk izLrko gS 

¼एक वर्ष की अवधि के लिए, तीन साि तक बढाया जा सकता है½%&  

1- izksxzkej ¼ lesfdr osru : 20]000@& izfr ekg½ 

d- inla[;k % 02  ¼nks½ 

[k- 'kSf{kd ;ksX;rk % 

izksxzkfeax Hkk"kk dh tkudkjh vkSj osc ij  vk/kkfjr ,Iyhds'ku dk fodkl ds 

lkFk ch lh , vFkok dEI~;wVj bathfu;jh @ lwpuk izkS|ksfxdh esa fMIyksek A 

x- vk;q lhek % 35 o"kZ ls vf/kd u gks A 

?k- drZO; vkSj mŸkjnkf;Ro 

 fo'ys"k.k] fMtkbu] fodflr djuk] ijh{k.k] vuqj{k.k vkSj vkosnu dk izys[ku 

 vko';drk ds vuqlkj osc ij vk/kkfjr vkosnuks dk fodkl djuk A 

 

2- iz'kklfud lgk;d ¼lesfdr osru : 16]000@& izfr ekg½ 

 d- in la[;k % 1 ¼,d½ 

 [k- 'kSf{kd ;ksX;rk  

  12oha d{kk mŸkh.kZ ds lkFk dEI;wVj ,Iyhds'ku esa fMIyksek 

12oha d{kk mŸkh.kZ ds lkFk ekU;rk] izkIr laLFkku ls dEI~;wVj ,Iyhds'ku 

esa ,d o"kZ dk fMIyksek rFkk ljdkjh foHkkxksa esa iz'kklfud @LFkkiuk 

dk;Z esa 2 o"kZ dk vuqHko A 

  vk;q lhek % 35 o"kZ ls vf/kd u gks 

drZO; vkSj mŸkjnkf;Ro % 

 lkafof/kd vfHkys[kksa ¼fjdkMksZa½ dk vuqj{k.k 

 LFkkiuk ekeyksa ds dk;kZsa esa lgk;rk djuk A 

 deZpkfj;ksa ds fy, ih ch vkj vkSj deZpkfj;ksa ds osru dk vuqj{k.k 

 oMZ izkslsfLlax vkSj ,D,y esa Hkh dq'ky gksuk pkfg, A 

 MkVk ,UVªh vkSj lk¶Vos;j izksxzke esa vU; vko';d tkudkjh dks yksM 

djuk A 

 ys[ku lkefxz;ksa dh vf/kizkfIr vkSj Hk.Mkj lwph dk izca/ku A 

 mPp vf/kdkfj;ksa }kjk lkSais x, dksbZ Hkh vU; dk;Z A 



 

3- ys[kk lgk;d ¼lesfdr osru : 16]000@& izfr ekg½ 

 d- in la[;k % 1 ¼,d½ 

 [k- 'kSf{kd ;ksX;rk % 

i-  okf.kT; esa Lukrd ¼ch dkWe½ ds lkFk ljdkjh foHkkxksa@ih ,l 

;w@LFkkuh;  fudk;ksa esa ys[kk dk;Z esa 2 o"kZ dk vuqHko A 

  x- vk;q lhek % 35 o"kZ ls vf/kd u gks A 

  ?k- drZO; vkSj mŸkjnkf;Ro 

 ys[kk vkSj ctV ls lEcfU/kr lHkh ekeyksa esa lgk;rk djuk 

 fofHkUu ;kstuk fjiksVksZ dk l`tu 

 ,u bZ th ih ifj;kstuk ds O;; fooj.kks dk vuqj{k.k 

 fofHkUu Ldheksa ds vUrxZr izkIr lHkh th vkbZ , ds fy, ;w lh ,l dh 

rS;kjh 

 lfefr ds okf"kZd ys[kk ijh{kk esa lgk;rk djuk A 

 

4- vVsUMsUV ¼lesfdr osru : 10]000@& izfr ekg½ 

 d- in la[;k % 1 ¼,d½ 

 [k- 'kSf{kd ;ksX;rk % 10oha d{kk mŸkh.kZ 

 x- vk;q lhek % 35 o"kZ ls vf/kd u gks 

 ?k- drZO; vkSj mŸkjnkf;Ro % 

 Qksu vVsUM djuk 

 dk;kZy; ds dk;Z vU; lEcfU/kr dk;ksZ ds fy, QsDl Hkstuk A 

 lEcfU/kr foHkkxksa dks i= forfjr djuk 

 nLrkostksa dk QksVks dkih djuk 

 mPp vf/kdfj;ksa }kjk lkSais x, vU; dk;Z A 

 

fVIi.kh %  bPNqd ik= mEehnokj Hkjs x, vkosnu QkeZ ds lkFk fu/kkZfjr izi= esa 

vius thou òŸkks vkSj ikliksVZ vkdkj ds rhu uohuŸke jaxhu QksVks ds lkFk ¼,d QksVks 

vkosnu QkeZ esa fNidkus vkSj vU; nks QksVksxzkQ dks vkosnu ds lkFk layXu djsa½ 

izek.k&i= tUe frfFk izek.k&i=] 'kSf{kd ;ksX;rk] vuqHko izek.k&i= ds lR;kfir 

izfrfyfi;ksa ds lkFk lnL; lfpo lksoVsd ch vkj vEcsMdj izkS|ksfxdh laLFkku ifjlj] 

igkM+ xk¡o] iksVZ Cys;j & 744103 ds ikl fnukad 31 ebZ 2012 dks 5-00 cts rd tek 

djsa A fu;r rkjh[k ds ckn izkIr vkosnuks ij fopkj ugha fd;k tk,xk A  

 

lnL; lfpo 

lksoVsd 

vaMeku rFkk fudksckj }hilewg 



 

 
Application Form for Contract Posts 

 

(SOVTECH, A&N Islands, Port Blair) 

 

 

1 Name of the Post Applying for  

2 Name in Block Letters  

3 Father’s/Husband’s Name  

4 Gender (Male/Female)  

5 Date of Birth    

DD MM YYYY 
 

6 Age as on 31/05/2012    

Years Month Days 
 

7 Nationality  

8 Marital Status  

9 Permanent Address Address 
 

 
 

 
Pin No. 

10 Postal Address for Correspondence Address 
 
 

 
 

Pin No. 

11 Contact No  STD Code Ph No. 

Off.   

Res.   

Mobile  
 

 

Affix Passport 

size color 

photograph 



12 Email Id 
 

 

13 Educational Qualification (From XII standard onwards) 

Examinati
on Passed 

Year of 
Passing 

Name of the 
Board/College/ 

University 

Duratio
n of 

Study 

Subjects/ 
Specializa

tion 

Aggregate 
%age of 

Marks/ 
Grade 

Class/ 
Division 

       

       

       

       
 

14 Experience 

 

Name of the 

Employer/ Company 

Post Held Nature of Work Period 

(Start-
to-End) 

Monthly 

Salary 
Drawn 

Major 

Achievements 
during the 
period 

      

      

      

      

15 Enclosures (Please  () mark your enclosures) 

 

 Proof of Date of Birth 

 Proof of Educational Qualification 
 Proof of Experience  

Passport size color photographs (3 Nos) 
  
  

 

Declaration 

   I hereby declare that I fulfil the eligibility conditions as per the advertisement and that 

all the statements made in this application are true, complete and correct to the best of my 

knowledge and belief. I understand that in the event of any information being found false or 

incorrect at any stage or not satisfying the eligibility conditions according to the requirements 

mentioned in the advertisement, my candidature/appointment is liable to be 

cancelled/terminated. In the event of my selection, I undertake not to withdraw my candidature 

subsequently.  

 

Date: 

Place: 
 

Name and Signature of the applicant 

 

 


