Employment Notice

Applications are invited from the eligible candidates registered with Employment Exchange in A & N
Islands to fill up the post of Lower Grade Clerk in the establishment of the Science Centre, Port Blair (A
Society under A & N Administration). The details of post, essential educational qualification, scheme of
written test etc. required are as under:

1 Name of the Post Lower Grade Clerk

2 No. of vacancy 01(one) under General Category

3 Scale of Pay 5200-20200+GP 1900(RP)

4 Age limit for direct Recruitment | 18-33 years for Male and 18-38 for female candidates.

(Relaxation of age will be in accordance with the instructions

or orders issued by the central Govt.)

Note: The crucial date for determining the age limit shall be

the closing date for receipt of name/applications from

Employment Exchange/Candidates.

5 | Essential Qualification i) Pass in senior secondary school certificate examination
(X" Std.) or equivalent from a recognized
Board/University and qualify in written examination
conducted by duly constituted selection Committee.

i) Should be able to type 25 w.p.m. in Hindi or 30 w.p.m. in

English.
6 Scheme of the Exam Written Examination: 100 marks: 3 hrs.

The Question paper shall be in four part
General English - 50 marks

General Knowledge - 15 marks
Mathematics - 15 marks

Clerical Aptitude - 20 marks

Note:-

30 Candidates will be shortlisted for the computer typing skill
test based on their performance in the written test.

Computer typing Skill test: 70 marks: 1 hrs.
Computer typing skill tests shall be conduct to check the skill
level of the candidate in word, excel, apart from speed in

correct typing.

7 Centre for examination Venue for the written examination and skill test in Typing will
be at Port Blair.

8 Selection of Candidate The selection will be based on the marks obtained by the

candidates both in Interview (15%) and in written
Examination-cum-Computer  Typing  Skill test (85%).
Candidates will be short-listed for interview based on their
performances in the Written Examination and Computer
Typing Skill Test in the ratio of 1:6 i.e. for each post 6
candidates will be short-listed for interview.

9 Closing date/Address to which | The last date for receipt of application is 31/10/2012. The
application to be sent applications duly complete in all respect along with attested
copies of relevant certificates be sent addressed to the
Curator, Science Centre, Goodwill Estate, Corbyn’s Cove Road,
Shadipur, Port Blair, PIN — 744106

Instructions to candidates:-

—

Candidates eligible for the above post may apply in the prescribed format.

2. Attested copies of certificates such as educational qualifications, proof of age, employment registration card
etc. need to be attached while submitting application.

3. In case of any candidate found misleading, his candidature will summarily be rejected from the merit list.

4. The incomplete or unsigned applications shall be rejected. Application received after the closing date will not be
entertained under any circumstances.

5. 2 Nos. recent passport size photographs may be enclosed alongwith the application of which one copy be
pasted on the application duly attested.

6. 2 self addressed envelope duly affixed by ten Rupees Indian Postal stamp may be enclosed alongwith the
application.

7. Date of Examination and venue of the centre will be intimated/published in due course.

Curator
Science Centre



APPLICATION FORM FOR THE POST OF LOWER GRADE CLERK IN THE
ESTABLISHMENT OF SCIENCE CENTRE

Affix recent
passport size
photograph self

attested
01. Name of the Candidate (In Block
Letters)
02. Name of Father
Male/Female
03. Gender
Married/Unmarried
04. Marital Status
Date Month Year
05. | a) Date of Birth (as recorded in
Educational Certificate)
b) Age as on the last date of receipt of | Days Month Year
applicationi.e 31/10/2012
06 Nationality
Permanent Address with Phone No. If
07 any
Address for communication with Phone
08 No. if any
Do you possess essential/minimum
09 educational qualification
10 Educational Qualifications (beginning
with minimum qualification)
SI. Name of Exam University/Board | Main/Elective Year of Passing
No. Subject
11 Have you ever been employed in any
department/undertaking if yes, details | Yes [ | [ ]
with proof.
12 Your Employment Exchange
Registration Number

| hereby declare that all statements made in this application are true, complete and
correct to the best of my knowledge and belief. | understand that in the event of any
information being found false or incorrect or ineligibility being detected before or after the
examination/selection of my candidature/appointment is liable to be cancelled besides legal
action. | am aware that if | contravene this declaration, my application will be rejected
summarily.



| further declare that | fulfill all the conditions of eligibility regarding age limits,
educational qualification etc. prescribed for appointment to the post.

Place :
Date :

(Signature of the applicant)
List of Enclosures:
1.

2.
3.
4.

Note I: APPLICATION RECEIVED WITHOUT SIGNATURE OF THE CANDIDATE SHALL BE REJECTED

Note Il: CANDIDATES ARE ADVISED TO SUBMIT THE APPLICATION IN PERSON/BYPOST WELL BEFORE THE CLOSING

DATE SO THAT IT REACHES THE CURATOR, SCIENCE CENTRE GOODWILL ESTATE, CORBYN’S COVE ROAD, SHADIPUR
(POST) PIN — 744106 BY CLOSING DATE. NO APPLICATION RECEIVED AFTER THE CLOSING DATE WILL BE ACCEPTED
UNDER ANY CIRCUMSTANCES.

Note Ill: CANDIDATES MAY NOTE THAT THEY SHOULD SUBMIT ATTESTED COPIES OF CERTIFICATE IN SUPPORT OF
THEIR EDUCATIONAL QUALIFICATIONS. AGE ETC.

Note IV: PLEASE WRITE NAME OF CANDIDATE ON BACK SIDE OF THE ADDITIONAL PHOTOGRAPH
Note V: SPECIAL ATTENTION TO THE CANDIDATE — THE CANDIDATES SHOULD ENSURE THAT THEIR APPLICATIONS ARE

RECEIVED IN THE OFFICE OF CURATOR, SCIENCE CENTRE GOODWILL ESTATE, CORBYN'’S COVE ROAD, SHADIPUR
(POST) PIN — 744106 WITHIN THE CLOSING DATE i.e LATEST BY 5.00 PM ON 31.10.2012
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