
 
 
 
 

OFFICE OF THE DEPUTY COMMISIONER 
& 

CHAIRMAN 
DISTRICT HEALTH SOCIETY (SOUTH ANDAMAN) 

1ST FLOOR, DC OFFICE, PORT BLAIR- 744101 
PH: 03192-211621/243446 

 
 

 
Vacancy Notice (Contractual) 

 
 

Sl. 
No. 

Name of the 
Post 

Educational Qualification No. of 
Post 

Consolidated 
Pay per month 

Age limit  

1 2 3 4 5 6 

1. Data Entry 
Operator 

1. XII th Pass. 
 

2. Diploma/Certificate (06months) or 
more duration course) in computer 
applications form a recognized 
institute. 
 

3. Should have good knowledge of 
Office Applications such as MS 
Word, Excel, Power Point, Access 
and other database applications 
such as Oracle/RDBMS. 

 
4. Data Entry Speed of minimum 

8000 key depressions. 
 

Desirable Qualifications:  
 
At least 01 year experience in the 
relevant field 

 
 

 

01 Rs. 16000/-  Not below 18 
years  

 
 
 
 
 



 
 
 
 

 
Last date of receipt of application:  
 
20.03.2013 by 5:00 PM (Application received beyond the date & time shall not be accepted). 
 
 
Documents to be enclosed with the application: 
 
Attested photocopies of Mark Sheets, Certificates in support of Educational Qualifications & other certificates, 

e.g. Degree, Post-graduation, Professional Qualifications etc. (as the case may be), Birth certificate, local 

certificate & Employment Registration card.  

Experience certificate(s) specifying NATURE & PERIOD of experience should be enclosed. 

Application should be sent in a cover superscripted “APPLICATION FOR THE POST OF DATA ENTRY 

OPERATOR” and should be addressed to: District Health Society (SA), 1st Floor, Deputy Commissioner 

Office, South Andaman, Port Blair - 744101, Telephone: 03192-211621/243446.  

APPLICATION FORM 
 

Post Applied for:  Self Attested Photograph 

1. Name of the Applicant:                                                                                      
2. Father’s Name: 
3. Date of Birth: 4. Sex:  
5. Present Contact Address with Telephone No.: 
6.Permanent Contact Address with Telephone No.: 
7. Languages spoken/written: 
8. Education: High school onwards, please list all your qualifications 

S. No Educational 
Qualification 

Institute/ 
Board & Location Year 

Marks Full/Part Time/ 
Distance 
Learning 

Full 
Mark

Marks 
Secured 

% 

1.        
2.        
9. Employment Reg. No.: 
    Years of experience: 
10 A. Current Employment: 

From (Month / Year) To (Month / Year) Designation 
 
 

  

Location of Employment: 
Description of your duties: 
10 B. Previous Employment: 

From Month / Year To Month / Year Designation 
 
 

  

     Location of Employment: 
     Description of your duties: 
            The above information furnished by me is correct and true to the best of my knowledge. 
 
 

Signature of the Applicant



 
 
 
 
GENERAL INFORMATION: 
 

i) The appointment will be made purely on contract basis and on consolidated pay.  
 
IN CASE IF IT IS DETECTED AT ANY STAGE OF SELECTION THAT A CANDIDATE DOES NOT FULFIL THE 
ELIGIBILITY NORMS AND/OR THAT HE/SHE HAS FURNISHED ANY INCORRECT/FALSE INFORMATION 
OR HAS SUPPRESSED ANY MATERIAL FACT(S), HIS/HER CANDIDATURE WILL STAND CANCELLED. IF 
ANY OF THESE SHORT COMINGS IS/ARE DETECTED EVEN AFTER SELECTION, HIS/HER SERVICES ARE 
LIABLE TO BE TERMINATED WITHOUT ASSIGNING ANY REASON THEREOF. 
 

ii) Interested candidates fulfilling the eligibility are requested to apply in the prescribed format in A4 
size paper. 
 

iii) While applying for the post, the applicant should ensure that he/she fulfils the eligibility and other 
norms and that the particulars furnished by him/ her are correct in all respects and suppression of 
information would lead to disqualification at any stage. 
 

iv) Interested candidates shall be ready to work in remote / hard areas as and when directed and also may 
have to travel to remote/hard areas as required. 
 

v) Incomplete/defective applications, applications without photograph of the candidates shall be 
summarily rejected.  
 

vi) The engagement will be as per the guidelines of respective NRHM programme under District Health 
Society (SA) on Contract basis for period of 11 months from the day of signing the contract within 
the stipulated period as per the offer of appointment letter. You are liable to serve anywhere in the 
Andaman & Nicobar Islands. Any extension or renewal appointment beyond this duration, if any, will 
be subject to a review of performance and contribution towards work and an agreement on terms that 
must be mutually agreed upon. However this would not be construed in any manner a promise for the 
regular appointment under District Health Society (SA), A&N Islands. 
 

vii) No individual call letters will be issued for appearing in the interview. However, the names of the 
candidates who meet the eligibility criteria will be displayed in the notice board of Deputy 
Commissioner Office, South Andaman, Port Blair later. 
 

viii) No TA/DA shall be payable for appearing in the trade test / interview. 
 
 

Sd /- 
Chairman/DC (SA) 

District Health Society (SA)  



 
 
 
 

 
mik;qDr dk dk;kZy; 

vkSj 
ftyk LokLFk lfefr n-v 

igyh eafty ]mik;qDr dk dk;kZy; 
iksVZCys;j&744101 

Ph: 03192&211621 @ QsDl% 03192&243446 

fjfDr lwpuk (vuqca/k ds vk/kkj ij) 
 
dze 
la- 

Ikn dk uke         “kSf{kd ;ksX;rk inkas 
dh 
la[;k 

izfr ekg 
lesfdr 
osru  

vk;q lhek
 

1 MkVk ,UVªh 
vkWijsVj  

1- ckjoh ikl
2- ekU;rk izkIr laLFkku ls 

dEi;wVk esa fMIyksek 

@izek.ki= (N% ekg ;k 

mlls vf/kd) 
3- ,e,l vkWfQl] ,Dly 

]ikoj iksbaV ,oa vU; 
vkadMkc) vkosnuksa tSls 
vksjsdy@ 
vkjMhch,e,l esa vPNh 
Kku gksuk pkfg,A  

     4-de ls de 8000 dqath 
volkn ds vkadMk izfof"V esa xfr 
gksuh pkfg,A  
  
 
 
     okaNuh; ;ksX;rk,%
 
lacaf/kr {ks= esa de ls de ,d o"kZ 
dk vuqHko  
 

01 :-16000@& vBkjg 
lky ls 
de ugh  

 
 
 
 
 
 
vkosnu tek djus dh vafre frfFk  



 
 
 
 

 
20-3-2013 ds nksigjckn ikWap ctsA (crk;s x;s le; ds ckn izkIr vkosnuksa dks Lohdkj ugh fd;k 

tk,Xkk) 
 
vkosnu ds lkFk layXu dh tkuh okyh dkxtkr 
 
“kS{kf.kd ;ksX;rk ls lacaf/kr lHkh lR;kfir izek.ki= tSls Lukrd] LukrdksRrj ]O;;olkf;d ;ksX;rk] 
vk;w izek.ki= ]LFkkuh; izek.ki= ,oa jkstxkj iathdj.k dkMZ bR;kfnA 
vuqHko izek.k i= %vuqHko lacaf/kr izek.k esa vof/k o izd`fr nf”kZr gksA 
vkosnu izi= dks can fyQkQs esa MkVk ,UVzh in ds fy, vkosnu fy[kdj  ftyk LokLFk lfefr n-v 

]igyh eafty]mik;qDr dk dk;kZy;]nf{k.k vaMeku]iksVZCys;j &744101]nwjHkk"k 03192-211621@243446- 
 

lkekU; tkudkfj;kWa% 

1. fu;qfDRk iw.kZr;k vuqca/k ,oa lesfdr osru ds vk/kkj ij gksxkA 
 
vkosnu djrs le; vkosnd ;g lqfuf”pr dj ys fd muds }kjk Hkjs x;s fooj.k lgh gSA ;fn 
mEehnokj ds pquko ds ckn ;g fdlh Hkh izdkj ds xyrh ikbZ tkrh gS rks mldh mEehnokjh 
jn~~n dj nh tk,xh ,oa fcuk fdlh dkj.k crk,Wa mudk mEehnokjh lekIr dh tk,xhA 
 

2 bPNqd mEehnokj tks ik=rk iwjh djrk ls vuqjks/k gS fd og fu/kkZfjr izi= esa , QkWj lkbl ds 
dkxt ij vkosnu djsA 
 

3 vkosnu djrs le; vkosnd ;g lqfuf”pr dj ys fd muds }kjk Hkjs x;s fooj.k lgh gSA ;fn 
mEehnokj ds pquko ds ckn ;g fdlh Hkh izdkj ds xyrh ikbZ tkrh gS rks mldh mEehnokjh 
jn~~n dj nh tk,xh  

 
4 bPNqd mEehnokj dks fdlh Hkh fiNMsa bykdksa esa tc vkSj tSls ds vk/kkj ij  dk;Z djuk gksxkA 

 
5 v/kwjk o nks"kiw.kZ ]mEehnokj ds QksVks jfgr vkosnu dks vLohdkj dh tk,xhA 

 
6 fu;qfDr  iw.kZr;k ,uvkj,p,e ds ekxZn”kZu  vkSj vuqca/k ds vk/kkj ij X;kjg ekg ds fy, 

gksxkA X;kjg ekg ds mijkar fu;qfDr dh vof/k dks izfrHkk o dk;Z ds izfr leiZ.k ds v/kkj  ij 
gh c<k;k tk,xkA 

 
7 fdlh Hkh mEehnokj dks O;fDrxr cqykok i= ugh Hkstk tk,xkA ;ksX; mEehnokj dh lwph 

mik;qDr ]n-v ds lwpuk iV~V ij n”kkZ nh tk,xhA  
 

8 mEehnokj dks lk{kkRdkj ds fy, fdlh Hkh izdkj dh ;k=k HkRrk o egaxkbZ HkRrk dk Hkqxrku ugh 
fd;k tk,xkA  

 

v/;{k @mik;qDr n-v 
ftyk LokLFk lfefr n-v  


