VACANCY NOTICE

RECRUITMENT EXAMINATION TO THE POSTS OF LOWER
GRADE CLERK UNDER THE ANDAMAN AND NICOBAR
ADMINISTRATION.

The Andaman and Nicobar Administration with the assistance of the
Staff Selection Commission, New Delhi will hold a “ Open Competitive
Examination” to fill-up the Group “C”, (Non Gazetted), Ministerial posts of
Lower Grade Clerk in the Pay Band-I (. 5200-20200) with Grade Pay ¥ 1900
in Amalgamated Clerical Cadre wunder the Andaman and Nicobar
Administration on Sunday the 15t September, 2013, for which applications
are invited from eligible candidates BY ONLINE REGISTRATION
THROUG WEBSITE and submit the uploaded application form (in 2 pages)
duly putting the thumb impression, passport size photos and signatures at
the appropriate spaces.

The candidates who already registered their candidature in the
Employment Exchange also need to submit their application duly uploading
the requsite information at the website portal irrespective wheather their
names are available with the Employment Exchanges or otherwise.

02.  Details/Categories of Vacancies.

S1 Particulars/categoty No of Vacancies
No. | LOWER GRADE CLERK | In AC PAO’ | Total Remarks.
Cadre s estt.
@ Un-reserved (General) category 70 07 77
“Local ST candidates covered
(i) Reserved categories under the category of “Tribes”
(@ | Other Backward Class 50 04 54 |as  specified under  the
i Constitution (A&N  Islands)
(b) | Scheduled Tribes 14 01 15 | Schedule Tribe Order 1959)
Total 134 12 146 | and OBC candidates covered
der th t 7 ified
Subsequent reservation applicable on all above categories Ei d: © egoi]otsi}:cjtiljn
: : 343/2005/F.No.8-3/2003-TW
@ | Ehysically Challenged dt.  16.122005 and  No.
1. OH, 01 011 75/2006/F.No.8-3/2003-TW
2. VH and 0l 0l dated 19.04.2006 (A&N
3. HH 01 01 | Admn)
(i) Meritorious Sports Person 06 - 06 Subject to availabelity
(iii) Local Ex-servicemen 01 - 01
-do-

NB. The numbers of post shown above in each category or total are subject
to variation.

Eligibility Conditions:-
03. Applicant must be an Indian national.

04. Age Limit: - For Male - 18 to 33 years
For Female - 18 to 38 years

Note: A Candidate for this exam must have attained the age of 18 years and
must not have attained the age of 33/38 years in respect of male/female
candidates respectively as on 30.06.2013 i.e. he/she must have been born not
earlier than 30.06.1980/1975 respectively and not later than 30.06.1995.
(Relaxable for Govt. servants and ST candidates up to 5 years and for OBC
03 years in accordance with the instructions/orders issued by A&N
Administration/Govt. of India).
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05. Essential Qualifications: -

SI No| For the post Lower Grade Clerk

1 Must have Passed in Senior School Certificate Examination (AISSCE)

(XIIth Std.) from a recognized Board /University. Should qualify in the

written competative examination conducted by the A & N Administration

with the assistance of Staff Selection Commission, New Delhi.

2 Should qualify in the skill test of typewriting with minimum speed of 35
w.p.m. in Engilish or 30 w.p.m. in Hindi on Computer.(35 w.p.m. and 30
w.p.m. correspond to 10500 KDPH/9000 KDPH on an average of 5 key
depression for each word)

06. Fee Payable: No Fee.

07. Centre of Examination:

The Written Examination will be held at Port Blair, Bambooflat-
Ferargunj, Hut Bay, Car Nicobar, Kamorta, and Campbell Bay, Rangat,
Mayabunder and Diglipur stations.

08. Scheme of the Examination:

The details Scheme of the Examination is appended under Annexure I.

09. How to apply.

A. (i) The interested candidates should register their particulars of
application through online at http://ls.and.nic.in/rec. The online application will be
accepted from 04-06-2013 to 30-06-2013. The candidates should provide all the
mandatory details in the online portal failing which the application will not be
accepted by the online website. It is also advised to enable Javascript in the browser
such as Internet explorer, Firefox, Google chrome etc to successfully upload your
online application. The website will also allow the applicant to take print out
forthwith of the submitted application to facilitate candidate. Those, who may fail
to take print out immediately after submitting their application may also download
the filled in forms later also. Thereafter (a) put his/her left hand thumb impression
in the box provided and paste a copy of his/her recent passport size photograph at
the right hand top in the Application form. (b) Send/submit his filled in Application
Form along with all necessary documents addressed to the “Deputy Secretary
(Personnel) Secretariat Port Blair by post or in person.

(ii) The Departmental candidates must submit their application duly filled in all
respect supporting with all necessary documents as asked for through proper
channel only. Applications sent/submit directly from such candidates will
summarily be rejected without intimation.

(iii) The candidates other than departmental candidates duly registered his/her
name in Local Employment Exchange as a un-employed must enter his registration
number at the appropriate box of the Application Form and submit their

application duly filled in all respect supporting with all necessary documents as
asked for.

(iv) Online registration of application for the aspiring candidates from Nicobar
district only are however be not mandatory. The candidates of Nicobar group of
islands have another option to submit their application/register their candidature
duly filled in, in all respect supporting with all necessary documents etc in
prescribed form Annexure-II of this Notice directly/by post to the Deputy Secretary
(Personnel)

B. Copies of documents to be attached with the downloaded Application:

() Two copies of recent Passport size photograph in addition to photograph
pasted in the application. (NB: Must write his/her name on back side of the
photograph).

(ii) Attested copies of certificates in respect of

(@) Xth Pass Certificate issued by the CBSE or any other Board of School Education
indicating the date of birth. (Provisional certificate etc will not be entertained)



(b) XIith Pass Certificate as essential Educational qualification issued by the
CBSE or any other Board of School Education. (Provisional certificate etc
will not be entertained).

(c)  Marks sheets/Marks Statement in respect of Secondary School (Class-X) pass
certificate issued by the CBSE/NIOS/NOS or any other Board of School
Education.

(d) Marks sheets/Marks Statement in respect of Senior School Certificate
Examination (Class-XII) pass certificate issued by the CBSE/NIOS/NOS or any
other Board of School Education.

() OBC/ ST Certificate issued by any Revenue authority competent within the
jurisdiction of A&N Administration in respect of such reserved Category.

(f)  Certificate issued by the authority competent (Sports Authority of India or A &
N Sports Council) with relevant documents prescribing field for Meritorious
Sports persons for such category of candidate.

(g)  Registration certificate issued by Rajya Sainik Board, A&N Island.Port Blair
(Authority Compitant) with all relevant documents/ certificates issued by the
employer in support of his services rendered in defence services.

(h)  Certificate issued by competent authority with all relevant documents/
certificate issued in support of his/her incapability as a orthopedically
handicapped.

(i) Employment Registration Certificate/Card issued by authority
Competent, indicating registration number.
Note:

1. Only attested copies of Certificates as are indicated above only required to be
submitted/sent along with the Application Form The original certificates should
not be attached with the Application in any circumstance.

2. Un-signed applications or Application submitted without supporting documents
as specified above shall be rejected without any intimation.

3. In no case any extra/additional documents (other than the requisite documents
as asked for) should be attached along with the Application Form which may
also lead for cancellation of the Application.

10. Closing Date:- Completed applications in the “prescribed form” downloaded
from internet along with attested copies of certificate should be submitted/sent to
the Deputy Secretary (Personnel), A&N Administration, Secretariat, Port Blair, Pin-
744101, latest by 3.00 P.M. on 30.06.2013. Applications received after the closing
date/time will not be entertained under any circumstances.

11. Admission to the Examination: - (a) Helpdesk:- Candidate may contact over
Phone 234335 or email at support rec.and@nic.in to resolve/resort any problem in
registration of online application.

(b) Before submitting his/her application, the candidate must carefully read the
eligibility conditions for the examination and satisfy himself/herself that he/she
fulfills all eligibility conditions and enclose all requisite documents to avoid rejection
of her/his candidature.

Admission Certificate (Admit Card) for the Written Examination (1st
phase) as well as skill test (IInd phase) indicating the Schedule Date, Time
Table, Venue/Centre of the Examination will be made available in the
website which have to be DOWNLOADED/PRINTED OUT by all concerned
candidates through Internet at http://ls.and.nic.in/rec which the candidates
themselves should generate (download) in hard form and the A & N
Administration shall not be responsible for non-receipt/delay in obtaining
the same by the candidate or any other reason(s).The details of eligible and
ineligible candidates will also be published from time to time and made
available in the same website for information of all concerned.

(Sheo Pratap Singh)
Secretary (Personnel)
A&N Administration
(F.No.47-1/2012-PW)



Annexure —I

RECRUITMENT TO THE POST OF LOWER GRADE CLERK UNDER ANDAMAN
AND NICOBAR ADMINISTRATION

SCHEME OF THE EXAMINATION:

The Examination will consist of two parts, viz.:-

Part-1 : Written Examination
Part-11 : Typewriting Speed Test

Part-I - Written Examination: The subjects of the examination, the time allowed,
the maximum marks for each subject will be as follows:-

Sl | Subject No of Time | Extra time
No. Questio| Max. Marks allowed
ns
i. | General 50 50 ~
Intelligence The Visually
ii. | English 50 50 Handicapped
Language \ 200 02 Candidates  taking
5 | General 50 Marks | (Two the' assistance  of
Awareness hours) Scribes are allowed
: - 02 (two) hours 40
iv | Numerical | 50 50

J (forty) minuets time
i.e. 20 min. extra per

Aptitude
50

hour duration.

There will be a single paper for all the four subjects having
“Objective-Multiple-Choice-Type” Questions and candidates will be
required to qualify in each of the four subjects separately. The Andaman and
Nicobar Administration will have full discretion to fix the minimum
qualifying marks in either or all the subjects. The question paper in respect of
subject at Sl. No. (i), (iii) & (iv) above will be set in English & Hindi. Only
such candidates, who attain in each of the four subjects of the Written
Examination, a minimum standard as may be fixed by the A & N
Administration in their discretion, will be eligible to take the Typewriting
Test (Part-II of the Examination)

SYLLABUS:

(i) General Intelligence: It would include questions of both verbal
and Non-verbal type. The test will include questions on analogies,
similarities and difference, space visualization, problem solving
analysis, judgment, decision making, visual memory,
discrimination, observation, relationship concepts, arithmetical
reasoning, verbal and figure classification, arithmetical number
series, non-verbal series etc. The test will also include questions
designed to test the candidate’s abilities to deal with abstract
ideas and symbols and their relationship, and other analytical
functions.

(ii) English Language: - Questions in this test will set to assess the
knowledge of English Language, its vocabulary, grammar,
sentence structure, synonyms, antonyms etc. There will also be
questions on comprehension of a passage.
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(iii) General Awareness: - Questions will be designed to test the ability
of the candidates, general awareness of the environment around
him and its application to society. Questions will also be
designed to test the knowledge of current events,
observation/experienced and elementary knowledge of
computers. The test will also include questions relating to India
and its neighboring Countries especially pertaining to History,
Culture, Geography, Economic, Science, General Politic and
Scientific research.

(iv) Numerical Aptitude: - Questions will be designed to test the
ability of arithmetical computation of whole numbers, decimals
and fraction and relationship between numbers. This test will also
includes question on problems relating to percentage, ratio and
proportion, average estimation, use of table and graphs,
mensuration, time and distance, ratio and time etc. etc.

Part-II: Typewriting Test:

The candidates qualifying in Part-1 (written test) of the Examination would
be required to pass the Typewriting Test at a mimimum speed of 35 w.p.m. in
Engilish or 30 w.p.m. in Hindi on Computer (35 w.p.m. and 30 w.p.m. correspond
to 10500 KDPH /9000 KDPH on an average of 5 key depression for each word)

The Typewriting test will consist of one paper on running matter of 10
minutes duration only.

9. Selection of Candidates:-

(a) Selection for appointment to the post of Lower Grade Clerk (LGC) will
be made on the basis of marks secured in the written examination subject to
the candidates qualifying in the written examination as well as in the
Typewriting Test at the prescribed speed.

(b) Provided that, candidates belonging to the respective reserved category
such as Schedule Tribes or Other Backward Class may, to the extent the
number of vacancies reserved for them cannot be filled on the basis of
general standards, be recommended at relaxed standards to make up for the
deficiency in the reserved quota subject to fitness of such candidates for
selection irrespective of their ranks in the order of merit.

-X=X~-



INEIRSChl

JUSHE TAT HPIeR ITAT & 37N 3rax Aol fo1fies & ugl o)
AT g

JUSHE Tl HBIIR UM HHARI IIF RN B A8l I IUSHA
T FeER WRNA @ ded SHMierd fafie dat | da-de—1 (35200—20200)

e U€ 9a9 T 1900 B @R o forfie ot (@Rfa) foafts a*fa ug
R 9l 2 A 15 RIdwR, 2013 &1 T "GN UIe’ RIS HR Sl V&l
T3 Wl & forg o SFeaRl W J9NEe @ WRAH 9 ST Uil
ERI 37de AT fhy S & SR e (2 Ui H) Sugad Wid W fAffed
3N[S T R TR, UTHUIE HIGS BICHUTH 3R SRR &R ATdre HI UK
B |

39 SHIGIRl 9 Uga & U1 IFNGARI ISR HRITed ¥ Uolldd ol
ol 2 3D dave W S JewIse Ufed W faffad ufad gEe emdls R
AIGT URIA BRAT BT |

02. Rferai &1 faavor / oof

BHID EERL Rfeaat o1 T=an SregfarT
T | diga g
DR D | DY
afaetd
1 RIS (A=) Sion 70 07 77 R SHEVO™I - SHIgdR Sl
2 IR S RIC 15 M (B & R A=t S )
(®) =y fUwsr aif 50 04 54 JGRIT SN AR 1959 H
) SISt 14 01 15 SR ST’ Sl #§ 31d
el | 134 12 146 g SR e fimst @l AW @
9T S B STRETT B AT SHIGIR I faHid  16.12.2005 @1
1 ARG w9 & e . "o 343 2005 /WIHO.
(Rrerei) 8—3 /2003—<Cl¥& 3R =i 19.
042006 @I 37fHH0.75 /2006 /.
1. arTg 01 01 0. 8—3 /200331 Sexyg (3 e .
2 dTa o1 o1 ) # Seol U F S
3. Ud.4d 01 01 3T )
2 Tl Raetrer 06 06 3TN IUAET Bl
3. SEIPECIIREE 01 01 AR IUAL B
. dl— g% Sl & fog SR geiy Ridadl &1 dam 9 ug & fol a¥r |
URad 81 Fahdll & |
Al B ec—
3. SHIGIR Sifard §9 | 9IRA B |
4. AT — guYl & forw - 18—33 AW
At & fog - 18—38 Y

fegofl — 39 WeT & fou IRNgaR &1

3y faTie 30.06.2013 T Gy / Afgell

SHICIR BT folv FHe: 18 99 | HH 781 3R 33 /38 I 3MfH Ag! 8! o1y
AT SHBT ST HHI: TP 30.06.1980 /1975 I Usl 3R feid 30 06 1995
& 915 7 a1 B |

(rIgRT SoTf 3R WRBGRI HHaRAT & Al H 05 (A

) guT BT 3R
= fUser o & IHRARI & AWMl H 03 () a8 & g & Sl dor
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1
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IHIGAR Bl 59 Ug Pl Al & foTv HIerel Uerm # ol H
35 veg uftr fAFe & 7 ar &= # 30 e ufay fose @1 1fa
SRR (GYer R Ui %_c{ & forg 5 @1 fSUeE & i ad
TR 10500 /9000 & S W T & folUu HUIS 35 3R 30 I
gfa fAee) Sl g 8|

06, 3T Yo : FEled
07, Wil dvx :  forRad wiem & forg Ui <R, Twlee, BRIV, §cd, B

MR, BMICI, dHed, T4, A-EER, 3R fSfelqR udieT &= g |
08, UNIETT BT T : YRIET THH BT fdaRvT eli=idb 1 H Heli 2 |
09, ATAGT DY PN :

(@) (i)3Tg® SHIRIR HduaH http://Is.and.nic.in/rec W ST &

(11)

A | Ufdse X 3R 3Mded B @ Ud Ufd S8T Al dR o |
i eITes 3Mde 03.06.2013 ¥ 30.06.2013 dh WIHR fhaT ST
SHICIR] I AT Ui § |41 A SMeRI Y& &RAT a1y,
ATl 3MAGH JesC §RI WIHR A8l BT ST | A%hadgdd 9+
AT NI TS B & [Ty SHIGARI DI AT & Wl © b
§TC URIHARY, BRNGIGRT IT [T B SEARGE AT o JISoR
HeH B | 39 9gAd () Ay 7Y 9ra § 9 IS BT R e &R
JUAT FIHd YIS |IgSl WISl JAMdas B & &lfedl 3R HUR YD |
@) IR I AMEYId HRIGGl Aled IMMded "SU ARG (H1fHd)
Afarer, UId IR &1 FHEIed B ¥ol /[T ST BN |

fri IFIGaR oAl ofded faffgd qol w9 9§ WR&R = ARy H
IS BTG Held B I ARIH ¥ AMAed B | U IHIGIR B
MG I Y Ui B © ar 947 5l §o & A9 dik W) I§a X
feam S |

(iii) R SHIGAR & AT 3T IHIGAR RIGFR & eRTId 3 3191 A

(iv)

I ISR BRI H USildd R U YSIHROT F&T ATAed B D
IUYHR q H Ufae o @R FH WS BrTSla Aied (e a+
UHR A YOI 3T AT STHT P |

Afhe FMHER el & 3Tgd IHIGARl & foly TS e Bl
gl w1 B feNR SUNEE & SHIGAR  S/UAT  37ded /37U
SHIGaN BT USIdRY §9 AT & AT Fol'd Yud el dh— 11 ¥
faffaa gul w9 9 WRax IU ARE (H1F®G) DI AR/ SH G Al Aol
gl

(@) SHde fdhU 3Nae Jus & AT Fo'd by S a1l BTG




i)  omded yua | Aol fhU WY e & AT FAd-dq IRIUIC 3MBR &
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fequft —
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AT & G B QU S |
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