EMPLOYMENT NOTICE

RECRUITMENT OF 13 POSTS OF PLANNING ASSISTANT IN ANDAMAN PUBLIC
WORKS DEPARTMENT

Applications are invited from the eligible candidates for filling up of 13 posts of
Planning Assistant for Town & Country Planning Unit, CE’s Office, APWD, Port Blair and the

details of vacancy and eligibility conditions are as below :-

1. | Name of Post Planning Assistant
2. | No. of Vacancies 13 (thirteen) post
Category No. of Remarks
vacancies
a) Un-reserved (General) 08 NOTE-l: Only local Scheduled Tribe
candidates covered under the category of
b) Other Backward Class 04 “Tribes” as notified vide Scheduled Tribe
: Order 1959 are eligible to apply for the
¢) Schedule Tribes 01 reservation against Scheduled Tribe quota.
d) Total 13 NOTE-II: OBC of A & N Islands which are

specified by the A & N Administration’s vide
Notification No. 343/2005/F.No. 8-3/2003-
TW dated. 16-12-2005 and subsequent
Circular No. 8-3/2003-TW/295 dated. 26-
04-2006 are eligible to apply against
vacancies reserved for OBCs. The
candidates should furnish OBC certificate
duly issued by the competent authority of
the Revenue Department of the A & N
Administration in terms of Admn’s Circular
No. 8-3/2003-TW/ 242 dated 30th March,
2006.

2. Classification General Central Service, Group B, Non-Gazetted,
Non- Ministerial

3. | Pay Band & Grade Pay PB-2 (X.9300-34800 + Grade Pay. ¥.4200)

4. | Age Male - 18 - 30 Years
Female- 18 - 35 Years

(Relaxable for Govt. Servants up to 5 years in
accordance with the instructions or orders issued by the
Central Gowt.)
Note : The crucial date for determining the age limit
shall be the closing date for receipt of applications from
candidates in India (and not the closing date prescribed
for those in Assam, Megalaya, Arunachal Pradesh,
Mizoram, Manipur, Nagaland, Tripura, Sikkim, Ladak
Division of J & K State, Lahaul and Spiti District and
Pangi Sub-Division, Lakshadweep)

5. | Qualification Essential:

i.  Bachelor's Degree in Planning from a recognized
University. (or)
Bachelor's Degree in Architecture from a
recognized University or having passed AllA
(Part A & B) examination conducted by Indian
Institute of Architects & recognized by Council of
Architecture (or)
Bachelor's Degree in Civil Engineering from a
recognized University or having passed Part A &
B Examination of Institution of Engineers (India),

and

ii. At least one year professional experience in

Planning or Architecture or Civil Engineering.
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Desirable:
Working Knowledge of Geographical Information
System Software.

The candidates eligible for the posts are required to apply in the prescribed
proforma together with attested copies of Certificates of Educational qualification,
age proof, valid Employment Registration card, experience certificate, Community
Certificate (ST / OBC of A&N Islands) and other testimonials in support of the
candidature for the post. The application shall be sent in an envelope superscribing
“Application for the post of Planning Assistant” along with Two (2)-passport size
photograph to reach the Chief Engineer, Andaman Public Works Department,
Nirman Bhawan, Port Blair latest by 10.12.2013 at 5.00 P.M. However, the last date for
submission of application from Assam, Megalaya, Arunachal Pradesh, Mizoram,
Manipur, Nagaland, Tripura, Sikkim, Ladak Division of J & K State, Lahaul and Spiti
District and Pangi Sub-Division, Lakshadweep (only by Speed Post) is 20.12.2013. The
Proforma of application, Information Brochure, Scheme & Syllabus of the Examination,
Examination Centre, Interview and other terms & conditions can be downloaded from the
Andaman & Nicobar Administration website www.and.nic.in.

One signed passport size photograph should be firmly pasted (not stapled) in the
space provided in the application form.

The Govt. Employees must submit their application duly filled in all respect supporting
with all necessary documents as asked for through proper channel only. Application
sent/submitted directly by such candidates will summarily be rejected without
intimation.

The application received even by post on expiry of the last date shall not be
entertained. Hence, applicants intended to send the application by post are advised
to despatch the application well before the closing date, so that it reaches the office of
the Chief Engineer, Andaman Public Works Department, Port Blair, well in time.

There will be a written examination followed by interview. The written examination will
be held only at Port Blair. The date / venue of Written Examination & Interview will
be published in the Daily Telegrams and also announced through All India Radio,
Port Blair. The same will also be available in the Andaman & Nicobar Administration
website www.and.nic.in.

Only the candidates who qualify in the written examination would be informed of their
selection in due course and till such time, no correspondence on the matter would be
entertained.

Admit Card for the written examination indicating the Schedule Venue/Centre of the
Examination will be sent to the eligible candidates. The candidates can also download the
e-Admit Card from the website www.and.nic.in.

The candidates, whose names are sponsored by Employment Exchange, Port Blair also
need to apply in the prescribed format.

No TA/ DA will be paid to the candidates for attending the written examination or
interview.

E.O to Chief Engineer
APWD, Port Blair
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ANDAMAN & NICOBAR ADMINISTATION
ANDAMAN PUBLIC WORKS DEPARTMENT, PORT BLAIR

[www.and.nic.in]

APPLICATION FOR RECRUITMENT FOR THE POST OF PLANNING ASSISTANT

The application format should be filled up neatly in English using a BLACK BALL point pen in capital letters

Please read the terms and conditions carefully and fill the Application Form

Write one Discipline

SUBJECT OPTED: PLANNING ZARCHITECTURE 7/ CIVIL ENGINERING)
(Choose only one)

1. CANDIDATE'S NAME (please keep one box blank between First name, Middle name & Last nhame)

(FIRST NAME) (MIDDLE NAME) (LAST NAME)
2(a) FATHER'S NAME

(FIRST NAME) (MIDDLE NAME) (LAST NAME)

2(b) MOTHER'S NAME

(FIRST NAME) (MIDDLE NAME) (LAST NAME)
3 . ADDRESS FOR COMMUNICATION

Name

F/H Name: Please affix one recent

i Photograph without

Address : attestation

City/Town/Village: Distt.:

State : Pin Code:

Sign of Candidate

CONTACT DETAILS: STD CODE |:| Phone Mob
Email id: @
5. DATE OF BIRTH : | | | 6. AGE ASON 10/12/2013

Day Month Year YEAR MONTHS DAYS

7. NATIONALITY :

8. GENDER (write in box - MALE /FEMALE) :

9. CATEGORY APPLYING : GENERALI:I OBC |:| ST
(Please (V) tick one box)

(ST/0OBC candidates of states other than Andaman & Nicobar Islands shall be considered against the Unreserved posts
only. They should Tick General in the Category Field above. )
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10. MARITAL STATUS
TICK V' ONE OF THE BOXES)

11.

MARRIED

[ ]

[]

CANDIDATE’S PERMANENT ADDRESS:

UNMARRIED

Name
F/H Name:
Address

State

City/Town/Village:

Pin Code:

Distt.:

12. STATUS OF ACADEMIC QUALIFICATIONS (Attach attested copies of relevant certificates)

PASTE YOUR RECENT
PASSPORT SIZE SELF
ATTESTED
PHOTOGRAPH

Signature of Candidate

Examination
passed (from 10™
to graduation in
ascending order)

Name of the Board /
Instt/University

Year of
Passing

Aggregate %oage
marks/grade
obtained in all

semesters/ year

Total duration|
of course in
years

Division

Specify Full
time /
part time /
others

Is University/
Institute
Approved by
AICTE/UGC

10" /Secondary
class

Intermediate/
12th pre-
university

Diploma in the
relevant subject

(if any)

Degree Exam as
per eligibility

Additional
qualifications
Relevant Post
Graduation(If any)

13. EXPERIENCE DETAILS (Attach attested copies of relevant certificate)

SI.
No.

Name of the Employer

Post held

Period
From To

Duration in
Months

Nature of duties
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14. Are you a Govt. Servant

. .| Post held & Department
If yes, please give details

Present Scale of Pay /
Grade Pay

15 Details of Employment Exchange/

Y - Registration No.
and place of Registration

Place of Registration

16 | Whether attested true copies of the following documents
enclosed?

i) Matriculation / Secondary School Examination
certificate (Age Proof)

Yes No

ii) Mark sheets/Degree certificate / Provisional certificate
issued by the University/ Institution

Yes No

iii) Community Certificate (OBC/ ST), if applicable

Yes No

iv) One spare passport size photograph (name to be
written by the candidate on the back side)

Yes No

17 | Any other relevant document, in support of their candidature. 1.

DECLARATION

I hereby declare that all statements made in the application are true, complete and correct to
the best of my knowledge and belief. | understand that in the event of any information being false or
incorrect or ineligibility being detected before or after the selection my candidature / appointment is liable
to be cancelled / terminated and in the event of any mis-statement or discrepancy in the particulars

being detected after my appointment, my services are liable to be terminated forthwith without any
notice.

I further declare that 1 fulfill all the conditions of eligibility regarding age limits, educational
qualification etc. prescribed for admission to the examination.

Place:
Date:

Signature of Candidate
Name :
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INFORMATION BROCHURE

1. SCHEDULE & SCHEME OF EXAMINATION
The examination consist of two parts
Part—1 Written Examination
Part—1II Personal Interview
The written examination is tentatively to be conducted in the month of
January/February 2014 as per following schedule
WRITTEN EXAMINATION TO THE POST OF PLANNING ASSISTANT IN APWD
(i) Duration : | 120 Minutes ( 2 Hrs)
(i) Time : 11000 Hrs- 1200 Hrs
(iii) Medium : | English/Hindi (Bilingual)
(iV) Total Marks & | 100 Marks/ 100 Questions
Questions
(V) Subjects : | The question paper consists of 100 questions in
two parts —
Part | consists of 60 questions on each of the
concerned subject stream viz Planning,
Architecture & Civil Engineering.
Part-1l consists of 40 questions (General
Knowledge/Reasoning/Numerical ability etc.)
Each question carries one mark.
There will be 1/4™ negative marking for every wrong answer.
*Candidates will have to exercise their choice of any one of the three subject streams
to answer Part-l at the time of applying for the post and will not be changed
subsequently. The candidates will have to answer only 60 questions on the subject
streams chosen by them.
NOTE

a) The question papers will be both in English and Hindi.

b) Candidates must write the answers in their own hand. In no case &
circumstances, will they be allowed or provided the help of a scribe to write the
answers for them.

¢) Candidates should bring their own Black Ball point pen to the Examination Hall.
Candidates will be provided with OMR Answer Sheets for filling the choice of
answers and should bring black ink Ball Point Pen for marking the answers on the
OMR Sheet, candidates will have to blacken the rectangles/circles completely. No
marks will be awarded for a question, if the circular/rectangular box is half filled/cross
marked/tick marked/line marked.

d) The APWD will have discretion to fix minimum qualifying marks in Part-1 & Part-1l of
the examination. Candidates must secure minimum pass marks in both the papers
to qualify for the interview.

e) Candidates are not permitted to use calculator for answering objective type
guestions and therefore, they are not allowed in the Examination Hall.

2. CENTER OF EXAMINATION:
The Written Examination will be held at PORT BLAIR only.
3. PERSONALITY TEST / INTERVIEW:

A provisional merit list shall be prepared based upon marks obtained in the written
examination. The list of candidates who qualify in the written test will be published in
the website as well as intimated through letter/ E-mail ID and they have to appear
before the interview board. During the interview the overall personality, aptitude,
attitude, general awareness and suitability of the candidate for the job will be assessed.
Date of personality test/ interview shall be intimated separately. Candidates not more
than twice the number of vacancies shall be invited for personality test to be held at
Port Blair.

4.Selection of candidates: Final selection for appointment of candidates to the post of

“Planning Assistant” will be made on the basis of the marks secured (subject
to candidates qualifying in the written examination) in written examination and
personality test/ interview.
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5. Selected candidates have to serve anywhere in A & N Islands.

6. The Candidature of the applicant will be cancelled, at any stage of recruitment, if
found to be guilty of :-

i) Obtaining support for his/her candidature by any means, or

i) Impersonating, or

iif) Procuring impersonation by any person, or

iv) Submitting fabricated documents or documents which have been tampered with, or

v) Making statements which are incorrect or false or suppressing material information,or

vi) Resorting to any other irregular or improper means in connection with his candidature
for the examination/selection, or

vii) Writing irrelevant matters including obscene languages or pornographic matter in the
script, or

viii) Misbehaving in any other manner in the examination hall, or

iX) Using unfair means in the examination hall, or

X) Possessing Mobile Phones/Cellular Phones/Pagers/communication devices or any
other unauthorized electronic gadget inside the Examination premises/Hall, whether
in use or not (Candidates by mere possession of any of these items will be deemed
to have been using unfair means) or

xi) Taking away the Questing Booklet/Answer Sheet with him/her from the examination
hall, or passing it on to unauthorised persons during the conduct of the examination,
or

xii) Harassing or doing bodily harm to the staff employed by the Agency/APWD for the
conduct of the written examination, or

xiii) Violation of any of the instructions issued to candidates alongwith their Admit Card
permitting them to appear in the written examination, or

7. Invalid Application

The applications having any of the following deficiencies or irregularities will be

summarily rejected (the List is only illustrative & not exhaustive).

a) Applications not submitted in prescribed format as given in this
employment notice.

b) Incomplete or illegible applications.

¢) Unsigned / undated applications.

d) Without standard passport size photograph of good quality.

e) Without signatures on the Application form and wherever required.

f) Without proper community certificates, in respect of ST/OBC
candidates and relaxation sought in age. Certificate should be
obtained from the competent authority in the prescribed format.

g) Under aged / over aged candidates.

h) Not having the requisite Educational Qualification on the specified date.
(i.e as on 10.12.2013)

i) Applications received after 1700 hours on closing date. (10.12.2013)

J) Submission of Photocopies of the relevant certificates without attestation.

k) Applications of more than one candidate sent in a single envelope.

[) Any other irregularity.

8. Any dispute in regard to this recruitment will be subject to courts / tribunals having
jurisdiction over A & N Islands.
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