No.3-24/RD/MGNREGA /Trans&Posting/2013-14/ () ¥ [
JqUSHE Tl PR wema ’

ANDAMAN AND NICOBAR ADMINISTRATION
Jfor e dargdl IS SR Ug v e e e
Directorate of RD, PRIs and Urban Local Bodies

(Nodal Department of MGNREGA)
Port Blair /did&iR G‘P’\
Dated /faAi®..2 Decamber, 2013

To,

The Director,
IP&T, Port Blair

Sir,

I am directed to enclose herewith a Vacancy Notice for publishing in the

leading Newspapers for consecutive two days.

Yours faithfully

Encl: A/A g J i
/
Deputy Director (RD)
Copy to:-

1. The Station Director, A.I.R, Port Blair, with the request to broadcast the
Press Note in the Pradeshik Samachar.

2. The SIO, NIC, Port Blair, with the request to upload the vacancy notice on the
website.

3. The Chief Editor, Govt. Press, Port Blair.

ﬁ £ Dep ctor (RD)




.

B

Applications are invited for the post of Programme Officer and Data Ent

No.3-24/RD/MGNREGA /Trans&Posting/2012-13/
JUSH AT
ANDAMAN AND NICOBAR ADMINISTRATION
T e T I SR Ua e R e e
Directorate of RD, PRIs and Urban Local Bodies
(Nodal Department of MGNREGA)
Port Blair /ddeR

NIRRT

Operator on purel

contractual basis under Mahatma Gandhi NREGA at Directorate of RD, PRIs & ULBs.

Designation Pi?(;;:f Rert(n;;;‘eezxi)tlon Age Education Qualifications
Essential Qualification:
a) MBA/MSW/ BE/B.Sc.(Ag).
b) Degree in Economics, Mathematics,
PROGRAMME o Not Statistics or any other equivalent
OFFICER 01 ;n onthper i Des]?;g;f::
40 years |/
a) Diploma in Rural Development
b) Two years working experience in the
relevant field.
c) Knowledge in computer application.
Essential Qualification:
DATA ENTRY Not c) XII Std. Pass.
OPERATOR % 11,000/- per d) Certificate/ Diploma/ Degree in
01 Above i :
month computer application from recognized
40 years institute.
e) One year working experience in the
relevant field.

Job Description of Programme Officer:

He/ She shall be responsible for:

Dealing all the correspondence related to the MGNREGA at State level.

Ensure prompt compilation/preparation of Physical and Financial report of
MGNREGA for submission to the A&N Administration and Ministry whenever
asked to furnish.

Preparation of background materials for State Guarantee Council Meeting and
Review meetings of MGNREGA.

Any other work as specified by the superiors from time to time.

Job Description of Data Entry Operator:

He/ She shall be responsible for:

Preparing the reporting formats received from the Government of India/ from
the Districts.

Compiling the details/data received from DPCs and furnishing the same to the
supervisory authority.

Uploading the details on the websites.

Coordinate with all three Districts and NIC Port Blair in the preparation of MIS
under MGNREGA and to tackle problems in uploading data on MIS at all levels
of implementation of scheme.

Any other work as specified by the superiors from time to time.




_,f ' Administrative Control:

The Programme Officer shall report to the Deputy Director (RD, PRIs & ULBs)
and work under the direction of Deputy Director (RD, PRIs & ULBs).

The Data Entry Operator shall report to the Deputy Director (RD, PRIs & ULBs)
and work under the direct supervision of PROGRAMME OFFICER (State Level)
and should provide support in respect of report preparation and responsible for
general data entry work at the STATE LEVEL.

Documents to be enclosed with the application form:

a.

b.

Mark sheets and Certificate in support of Educational Qualification,
Employment Registration Card, Local Certificate, Computer Certificate etc.

Experience certificate(s) specifying NATURE & PERIOD of experience should be
enclosed.

The envelope containing the application should be superscribed as
“APPLICATION FOR THE POST OF ..ccccccececcrcacescscescscscecssessssences ” and
should be addressed to The Deputy Director, Directorate of RD, PRIs & ULBs,
VIP Road, Zilla Niwas Complex, Port Blair.

GENERAL INFORMATION:

@)

(i)

(1)

(iv)

)

(vi)

Engagement of above posts are purely on contractual basis for a period of 11
months which is likely to be extended on mutual consent and this does not
confer any right/privilege for regular appointment or continuity of service.

The emoluments of the respective posts is fixed as given above and no other
allowances/claims by whatsoever name including DA is permissible to him/her.

Leave rules He/ She shall be entitled to 2 % days of leave for every completed
month of duty, which can be accumulated but not encashed. Maternity Leave
will be granted for 12 consecutive weeks during the contract period with full
pay. A certificate from a duly qualified physician indicating estimated time of
confinement of fitness to work must be submitted to avail this leave.

Since the engagement is for discharging an important function, his/her service
may be required on certain days beyond office hours for which no additional
incentive/ remuneration/ compensation will be paid.

Secretary-cum-Director (RD/Panchayat) (being Head of the State Nodal
Department of MGNREGA), Port Blair, reserves the right to terminate his/her
contractual service without assigning any reason thereof after serving one
month’s advance notice, or by paying one month’s salary without serving any
notice or reason.

No accommodation facility will be provided to the selected persons.

(vii) No TA/DA shall be payable for appearing in the interview.
(vii) While applying, the applicant should ensure that he/she fulfils the eligibility

(x)

(xi)

and other norms and that the particulars furnished by him/her are correct in
all respect.

NOTE: In case it is detected at any stage of selection that a person does not
fulfil the eligibility norms and/or that he/she has furnished any incorrect/false
information or has suppressed any material fact(s), his/her candidature will
stand cancelled. If any of these shortcomings is/are detected even after
selection, his/her engagement is liable to be terminated without assigning any
reason thereof.

Last date of receipt of application is 23/12/2013.

After Scrutiny of the applications, the list of eligible candidates will be displayed
on the Notice Board of the Directorate of RD, PRIs & ULBs on 30/12/2013.

The eligible candidates for the Post of Data Entry Operator will have to undergo
a trade test. The date and venue for the trade test will be displayed on
30/12/2013 along with the list of eligible candidates. The merit list of the trade
test will be displayed on the Notice Board of the Directorate of RD, PRIs & ULBs
on 06/01/2014. Only top five candidates from the merit list of trade test will
be called for personal interview.




(xn) No separate call letters will be issued in this regard and for any other
information the candidates may contact the MGNREGA Cell of this Directorate.
The personal interview will be held in the Directorate of RD, PRIs & ULBs,
VIP Road, Zilla Niwas Complex, Port Blair, on 11/01/2014 at 10:30 hrs.

Deputy ok or (RD)
4;, Directorate of RD, PRIs & ULBs
Phone No: 03192-242417
(NREGA Cell)




Application Form

Post Applied for the POSt Of .....cscsecsscssessspssssissssssssesrassasse Attestod
(Last date of receipt of application : 23/12/2013) Phstogroph
1. Name of the Applicant:
2. Father’s Name :
3. Date of Birth: 4. Sex:
S. Domicile : 6. Whether local or non-local:
7. a) Present Contact Address :
(alongwith telephone/mobile no.)
b) Permanent Contact Address:
8. Language spoken /written :
9. Education :
Institute/ Marks
Degree/Diploma Board Year Full Marks %
University Marks Secured :

10. Employment record :

Details of employment (Use separate sheets if required):

Starting with your present employment, list in reverse order all the

Employments you have had.
10. A) Current Employments

e 18 Designation
Month/year Month /year &

Location of Employment:
Description of your duties:




3) Previous Employment

From 8 Designation
Month/year Month/year gn

Location of Employment:

Description of your duties:

Declaration

F 43 e

I hereby declare that all the information furnished above by me in the application are true,
complete and correct to the best of my knowledge and belief. I do understand that in the event
of any information found false or incorrect or ineligibility being detected before or after my
selection, my candidature/ appointment is liable to be cancelled /terminated.

List of enclosures:

(Signature of the applicant)




“ W 3—24/ WifL. /7R /e QEfeT / (2012—13) /
A X e T PR yeme
/ = Roret Frerer aiaw, Aamg TS

PR I GG 2 R A 2 5 L s s o N R e 1 12 O e a1 2 P 9 R 1 W e O
Jigifa yola: ey @ IR R ‘Frimd IfeR’ & ug @ v amdeq e fFy o € |

g g HeEA RS Iy e argary

FAHA BN | 01 20,000/— Ui |40 9§ B MY | AEWS AN —

H1E Hff® T8 | P) WAL/ THIES]/
L /NaA. (@)

@) arefere, T,
wifea ¥ f&f @

I waged &l |
ey

@) arEr e A i
w) Heftg &3 # ) ¥ a%
BRI BIA BT A |
) HFGR JRATDYA B
SR |

TIeT Tl 01 8,000/ — 40 99 | Af® | F) X1l A
3fRex gfy AE T8 W) "=y fAvafderaa
q PGSR Tl |

HHTOT

w3 / e / el |

M) THEE 89 § TP ¥ Bl
SRSkl

Fripd AfHN 3 arf AR —
T8 f=folRed ord & forw SRR 8rm -
¢ INY WR W AN I Fafrd 9t wamaR &=A1 |

o A UM W 3fSHM qAT PR T T7 HATG B 9T TR AR 31 s iR
foxira Ruie daferd /TR axa o1 B & gARad e |

o Y MRS URYE 98 TUT AT B FHE Sod! & foy gy arefl daR &R |
o TE-—TTY R INS ARFIRAT grr fRAffde sma 31 ord &= |

TIeT T 3ifRex @ &l faaror —
reT T eifRer f=fafag @ forg R 8rm—

o R WHR /el ¥ urad RaiféT wife &1 TR F @ STRer) 8|

o frfm ug=fa WfAfd ¥ wra fAaRvr/anidsl & Fdferd HRAT RS9 e
HABHTRY BT IR BT |

o fIERUT B ISEE R TS HRAT|

o HETEAT Y AT B I UH Mg TF & Ay A dFl et 3R wH ang ), uie
TR W A g1 IR W B fhuraud @ @) wRi W el B eI A
IO BF qTell AHITRA BT FHAT BRAT |

o T AMPBIRA gRT THI—g9 R fIfFfde H1F N o= &1 |

wmaRe frREer

o TRIHT ARFR — FrRwe @A, TR e T 9 @) @ Rad B ek S9us
Pyl R B BT | -




* S Tl ey — fmes (f, 431 SM U@ o wenf) o Rae s sk

HRIFH FRFR (150 ®WR) D WY gdaer & d8d S Hn R R TR a7 B
e § wHE UQH BRAT 9T Wed WR W 9 el U B @ forg SoRar)
B |

AT B D I Hord P WA arel) SRS i—

P)

e draar & forg 3p RARFET dor y=oLE, IR THERT FE, @Y
THIOTYS, HEYER THIOTIH IS |

3Hd DI ypfe 3R A BT T §Y AT TV e\l DY |

AT fABTD H STABY, THB HUIR oo P Ug & fog "
fogar g9 Su e, v Ren, dard) I S d TEd wrE e,
e e Ficed, NN, O R B 97 W A § |

R 0 5 G |

O]

(i)

(iii)

(iv)

(4]

(vi)

(vii)

(viii)

(ix)
()

(xi)

Sa ug # g 11 A @ g gfa: oy @ smr w8, Ry sl weEly |/
QAT 1 HhdT & AR g1 ad I8 T BN 5 SRiear @1 Frafia Pl s
/AT B AR & B g ipR / RAdwiRer e 2 |

SHfH FTAR W uq @ uRafert FuiRa @& 7€ 2 ok S o=y I e A
felm 3R 71 € 7EME W Ry 9 ¥ <191 IR R B Al Bf |

T Y & % If WE B fog 2'/2 R &1 s um a1 sHeER B R e
fobar S W @ AfeT s A 7€ S Gbar | ey @y & dRM S99 gof
AT B W 12 AR T8 B NG AGed Sabrer U™ fhar SEn | s@srr & &
o fou arg ffia @ ugfy & s wwa aen e B @) e gt
BT THIOTS Iy IR T WY |

9% g8 Fgfa @ Teapt o1 v @ g A1 7 R, g Pl RE § srifen
T B arg Al TP [AT B mawEdar B, e v Big afiRed dearsa /
uRfAe / garrast 1 A € far s |

&1 ®1E SR F@C vH A® B W GIA IR Aq BE GEA q1 RO Ry {4 v
HE Bl AGH APY SEP IS WAl B GAIC B B AWBR fARwE (@O
A / demaq) (3R & Re s AT &1 e 89 B k) @ U o |
AT AR BT DS INMART JRAWT U TE BRIE el |

PR H SuRerd BF $ fou o1 amn war/afe o @ yiaE JE fear
ST |

IR B ERT o7 BT T fAaRor g8 IRz wd) ? |

Ale — IR TE & frelt wRor § ww urn o @ 6 Y @fdd 9 umar ) At @
QT AR AT & A1 SEA PR TAd /3G I ) R AT R s e dey /et
B! fBurr & @ SHa SRNgan) e @) &) St | IR s ¥ B ) T

@ € Al Urn S & @ R P SR 9qg Sae Frgfea B wEe B o e
g |

e Ut HRA o 3ifH Ay 23 /12/2013 ®

IS B SfE FA B AR fAB 30/12,/2013 B U SHIGAR] B G qTEOT
faem, e v WerE @ wEd wre e ke @ gEe gee W gulE
g |

STET T MRS & U & ITF SHNGAR! &1 ¢ gden o arnfi| o e & ffy
Tq e feHI® 30,/12,/2013 B 9T IFGART B A D G a7 e, gErd
RIS WA e W) W e Frenaa 1 e tee W gwlE et s aden

& AR g B fRAi5 06 /01/2014 Y IMAYT R, durad wor FEBi U@ el




(xii)

T et & e & gaar 97 W welia fear sreern | &3 adew $r afe g
¥ Faer MY g 3FERt Bl safFaara @riTedR & AT gorar s |

w0 WA A e @ P gE uA A 4w ey o T @ e R
11/01/2014 &Y 10:30 o1, I P, Yol 9 SR U9 vl R e
fewmerm, rem Fe e, AaERde, O R § afaa gEeeR o
g |

gpw Svrla e
BIF AT : 03192 — 242417
GEIRETLS))




AT BT

....... @ Ug B forv ames eifhd BIeTh
(@mage Ui &% @ ifaw Ay : 23 /12/2013) &t Roent
1. AP BT A :
2. far &1 9™
3. 9= fafdr 4. fofr
5. 31fdraT 6. R a1 R—H
7. ®) qAHN TS Tl
(ferei / Ararge wen ford)
T) R 9P uar

& / i RSB VA I EL 3w

et Tfor, wifReray ar
PIg I qAG M

T faera & e

oY A=A HRerrE |
PIYER JADY H YATOTIH
7 fewn

FfaRew argan, afy a5 &

10. AR RS -
AR faRor (@fe smavas &, e e &1 e &) ¢
AR AR | AT B §Y, Soc HA A 9 AR &1 fRaror <, s amg o )

10. ) THH ASTTR

3 qd e
o8 /a9 g /Ty

AR W :

D Hr BT AR

10. @) e AR

Kl s I
78 /o 18 /a4

ISR T :

AMTD BRI BT fAavor

2l
# aggRT I8 W e & 5 R o &R RAva 4 W gR1 amaes # @ 18w gEem v, f ok
|E 2 | ¥ g5 wHeran/auerh € 5 af B qaen Tera srar s uTg ol @ A
T A ] A JUFAT B AR A gar gert & A W SHgEr) / gl & e o o |@ar 2

e A -

I

i - (MAEE BT FTHER)




